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Annual Disclosure Form for Regional
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About this Manual

This guide explains the process for submitting the Annual Disclosure Form for
Regional Headquarters through the Zakat, Tax and Customs Authority (ZATCA)
website.



Service Access

« Visit the Authority's official website via the link: https://zatca.gov.sa

o Click on "E-Services" from the top menu.
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o Search & select the <<Annual Disclosure Form for Regional Headquarters>> service.

Arabla 14

B 8 0 @
. nu_.n,w..m ——

Qsewch  @togn

Fiter Zakat, Tax and Customs Services

&
L1
=
iy

Q Annusl Disclosure Form for Regionsl Hes

Annual Disclosure Form for
Regional Headquarters



https://zatca.gov.sa/

» Login using your Tax Identification Number (TIN), email address, or through the National

Single Sign-0On (Nafath) platform.

I3 Official government website of the Government of the Kingdom of Saudi Arabia. How you know?

Login

Welcome to the digital experience of the Zakat, Tax and Customs Authority

* TIN or Email

OB

 Enter the verification code sent to your mobile phone via SMS.

B3 Official government website of the Government of the Kingdom of Saudi Arabia. How you know? ~

Verification Code

Please enter the verification code sent to your mobile

Mobile Number XXXXXXXXXX3054

Code validity 1:56
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Service Steps

1. From the side menu, select <<Zakat and Tax Management>>, then <<Other Section>>.
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2. Select <<Annual Disclosure Form for Regional Headquarters>>.
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3. Selectthe disclosure form you wish to submit.
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4. Readthe instructions and acknowledge the declaration.

Instructions

Notice:

o This f

iy 3
Diractoes Resolution Na. ( - 24, includi

« Thereby

forttin the Regionl

q
1 the Regional

Tax Rules, issued by ZATCA Board of

all data, information,

Tax Rulos and commit to fully complying with their

ded in this form are true, complete, and accurate.

The Zakat, Tax and Customs Authority (ZATCA) resarves the right to request additional documents or information to verify complianca with the
provisions of the Regional Headguarters Tax Rules.

Tagree to the above,

Cont

5. Add all required contact details to proceed.
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General Information

Contact Details

Headquarters & Branch Locali..

Disclosure of Administrative S...

Executive Management & Nu.

Disclosure of approved main a...

Financial Disclosure

Summary

Annual Discl

Form For

Contact Details

Please review and confirm the registration details are correct.

* Contact Type (D

Contact Type

* Nama

Name

* Mobile Mumber

4966 v Hrooooo

Add New

List of Contacts

Contact Type. Name

Contact Person

Save as Draft

* Email

Email

* Business Number

+966 v Soo

Mobile Mumbes

Business Number
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6. Add the required branches.

= i How you know? « @as @ 0 B~
et et ety Annual Discl Form For Regional Head ters Close X
General Information Headquarters & Branch Location Disclosure
Please review and confirm the registration details are correct.
Contact Details
List of Branches
Headquarters & Branch Locat... Branch Name: Headquarters Address Headquariers Data Actions
£ 2
Disclosure of Administrative S...
Executive Management & Mu... Save as Draft Previous m
Disclosure of approved main a.
Financial Disclosure
Summary
7. Enter the Board of Directors information and meeting details.
(=) with the Authority. How you know? + Bus @ 0 @+
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Zakat Tax amd Cushoms Authorey

General Information

Contact Details

Headquarters & Branch Locati...

(4) Disclosure of Administrative ...
Executive Management & Nu...
Disclosure of approved main a...
Financial Disclosure

Summary

Disclosure of Administrative Structure and Board Meetings

Please review and confirm the registration details are correct.

Statements of The Board of Diractors

* Mamber Name * Nationality

Member Name Nationality

10 Type
) National 1D
) Igamaln

) aecio

* 1D Number

10 Number

ent Clear

List of Statements of The Board of Directors

Member Name Nationality D Type 10 Numbes

Saudi Arabian National 10

Actions




8. Enter the <<Executive Management information & the number of employees>>.

2okt Ta ana Customs Auhority

General Information

Contact Details

Financial Disclosure

Summary

Headquarters & Branch Locati.,

Disclosure of Administrative S...

Executive Management & Nu...

Disclosure of approved main ...
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GeneralInformation Executive Management & Number Employees
! and confirm the details .
Contact Details
Executive Management ~
Headquarters & Branch Locati... - Erpleyes e R
Employee Name Nationality ~
Disclosure of Administrative 5...
“ 1D Type
) () National ID
Exscutive Management & Nu... —
() IqamaID
() Geein
Disclosure of approved main a...
* 1D Number * Date Of Birth
1D Number B vommsvyyy
Financial Disclasure
ident in the Kingdom?
Summary
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Disclosure of approved main and optional activities

and confirm the

* Activity Type

D) Main Activity
) Optional Activity
* Activity Name

Activity Name

Add New A

List of Activities
Activity Type

Optional Activity
Optional Activity
Main Activity

Main Activity

ils are correct.

Activity Name Astions.

Providing accounting services

Providing research and analysis services.

Wholesale of cosmetics and soaps

Developing and menitoring the regional strategy




10. Complete the Financial Disclosure section and attach the required supporting documents.

= bsite regi ith the Digital Authority. How you know? v Do @ 0 ®v
f‘.‘:“‘l?"“.‘:““ﬁi’.‘,’.“.'i?:‘: Annual Disclosure Form For Regional Headquarters Close X
GeneratInformation Financial Disclosure
Please review and confirm the registration details are correct.
Contact Details
* KSAHQ Owned & Leased Assets (D) * Total Eligible Revenues for the Disclosure Year
% 5,000,000,000.00 % 9,000,000,000.00
Headguarters & Branch Locat...
* Total operating expenses incurred for the disclosure year * Total Revenue from Unlicensed Activities (D)
Disclosure of Administrative ... A 40,000,000,000.00 & 800,000,000.00
* Attachments ()
Executive Management & Nu...
o
Disclosure of approved maina... Drag and drop files here to upload
Maximum fle size liowed i 10MB, supportes Al formats Include doc, docx, pat [peg.Jpg i, s
Financial Disclosure i
Summary L L
Flle sice 15 .00 M.
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11. Review the application summary to verify the information, then click Confirm.
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General Information Summary

Review all information provided befare submitting
Contact Details

General Information ~

Headguarters & Branch Locati..

Headquarters Name TIN Number

Disclosure of Administrative S...

License Number License Status

@ Active
Executive Management & Nu... License Date Trade Name
Jan 01, 2017
Disclosure of approved main a... Period Headquarters Activity

2026-Fiscal Year 2026

Financial Disclosure Headquarters Activity
" Descrlption
Summary
264952
Cantact Details ~

List of Contacts.
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12. A confirmation message will appear indicating that your application has been submitted
successfully, with the option to download the disclosure form.

@
Annual Disclosure

Your Annual Disclosure Application Is Submitted Successfully

Name

Application Number [}
Date Aug 02,2026

DownloadForm  Download Acknowledegement  [SRCY SR TEEeE]
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