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About this Manual 

This guide explains the process for submitting the Annual Disclosure Form for 

Regional Headquarters  through the Zakat, Tax and Customs Authority (ZATCA) 

website.  
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Service Access  

•   Visit the Authority's official website via the link: https://zatca.gov.sa  

•   Click on "E- Services " from the top menu. 

 

 

•   Search & select the << Annual Disclosure Form for Regional Headquarters >>  service . 

 

 

https://zatca.gov.sa/
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•  Log  in using your Tax Identification Number (TIN), email address, or through the National 

Single Sign - On (Nafath) platform.  

 
 

 

 

 

•  Enter the verification code sent to your mobile phone via SMS.  
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Service Steps  
 

1. From the side menu, select << Zakat and Tax Management >> , then << Other S ection >> . 

 

 
 

  

 

2. Select << Annual Disclosure Form for Regional Headquarters >> . 
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3. Select the disclosure form you wish to submit.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

4.  Read the instructions and acknowledge the declaration.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

5. Add all required contact details to proceed.  
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6.  Add the required branches.  

 
 

 

 

  

 

 

 

7. Enter the Board of Directors information and meeting details.  
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8.  Enter the << Executive Management information & the number of employees >> . 

 
 

 

 

 

 

 

 

9.  Select the mandatory and optional activities from the drop - down list.  
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10. Complete the Financial Disclosure section and attach the required supporting documents.  

 
 

 

 

 

 

 

11. Review the application summary to verify the information, then click Confirm.  
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12. A confirmation message will appear indicating that your application has been submitted 

successfully, with the option to download the disclosure form.  
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