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This Manual aims to clarify

This Manual aims to clarify how to deregister TIN in the following cases:

Deregistration of the 

commercial register

Revocation of licenses 

Liquidation 

Acquisition 

Knowing that the deregistration of TIN is only done if:

VAT and excise tax are deregistered.

The taxpayer shall not have any late declarations or amounts due Or open cases  

(examination / objection / escalation).

What is the TIN?

It is a taxpayer identification number obtained by the establishment when it is 

registered with ZATCA.

Merger 

Transfer of ownership of 

commercial records

Transformation of entities from  

an organization to a company

and vice versa

When you are issued a  

commercial register from  

the Ministry of Commerce.

A TIN is issued to  

your establishment 


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First 

Mechanism of requesting to deregister TIN on ZATCA Portal

A request to suspend all activities, if the current owner does not have other records, is submitted by 

following the steps below:

 Log into your account on
ZATCA portal

  zatca.gov.sa

1

 In the General Services
  section, select

 Update / deregister 
the record

2

 Then select
Deregister the TIN

3

Select the reason for the 
deregistration, whether 
liquidation, acquisition, 

merger, etc.

4

Then select the type of 
action for the activated 

branch (closing the branch - 
transferring the ownership 

of the branch to another 
taxpayer), then determine the 

date, then click on next

5
 Acknowledge the validity of
 the personal data by filling

 out (applicant‘s capacity and
 date), write the name and
 mobile number, and then

 undertake the validity 
of the data

8

 Agree that the branches to
 be deregistered have been
viewed, then click on next

6

Click on submit

9

 Attach supporting
 documents to confirm the
validity of the entered data

7
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Second 

Mechanism of requesting to deregister TIN

Deregistration of a branch, if the current owner has other records, is made by following the steps below:

Select the branch  
to be deregistered

Select (deregister  
a branch) icon

Select (update/
deregistration) icon  

on the dashboard

 Log into your account on
ZATCA portal

  zatca.gov.sa

4321

Acknowledge the validity  
of the personal data by  
filling out (applicant's  

capacity and date), and  
then click on submit

65
Submit the request, and you 
will be notified of a message 
informing you that the branch 
will be deregistered within 3 

working days
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Third

In the event that a new commercial register is issued for the same entity, 

whether a company or an establishment, the branch is added by following 

the steps below to update the TIN.

Steps below are followed to update the TIN: 

Log into

ZATCA website 

zatca.gov.sa 

Select icon 

(update / deregister)

Select Registration 

Update 

Submit the update 
request, and you will 

receive a notification of 
the number update after 

one working day

View/ Modify

Details 

Add branch 
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Fourth

Submit a new registration request

In the event of transfer of ownership of the commercial records, or the transformation of 
the entity from an establishment to a company or vice versa, and the new owner does not 
have a TIN.
Steps below are followed to register and issue the TIN:

 Submit a new registration
request

 Create a username
 to log into ZATCA

portal

 Fill out the
registration form

 Log into ZATCA portal -
new registration

Log into
 ZATCA website

zatca.gov.sa
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Fifth 

Mechanism of requesting the deregistration of TIN through ZATCA Application

1.	 Select update / deregistration icon, then select to deregister the TIN

2.	 Select the reason for the deregistration, then fill out the required data

3.	 Review the information of the branch to be deregistered, then click I agree

4.	 Attach supporting documents, then click next

5.	 Complete your data, then undertake that the data is valid

6.	 Click on submit
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5.1.	 Select update / deregistration icon, then select to deregister the TIN.

1
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5.2 Select the reason for the deregistration, then fill out the required data

1 2 3
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5.3 Review the information of the branch to be deregistered, 
then click I agree

1
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5.4 Attach supporting documents, then click next

1 2 3

5.5 Complete your data, then undertake that the data is valid

1
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1

5.6 Click on submit

2 3
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Scan this code to view the last 

version and all published documents

Or visit the website zatca.gov.sa

External document

This Circular has been prepared for educational purposes only, and its 

content may be modified at any time. It is not considered mandatory by 

ZATCA, nor as a legal advice, and it cannot be relied and acted upon without 

reference to the relevant statutory provisions. Every person subject to 

Zakat, Tax, and Customs laws must check their duties and obligations؛ they 

are solely responsible for the compliance with these regulations. ZATCA 

shall not be responsible in any way for any damages or losses incurred 

to the taxpayer because of not complying with the applicable regulations.


