VAT
\

¢

Jjlanlg duy pallg SL5 I dive ///

Zakat, Tax and Customs Authority

Guideline
For tax Invoicing and Records
under VAT Provisions

Note:The English version is for guidance purposes
) only. In case of any discrepancy between the Arabic
Version 3 I May 2026 and English versions, the Arabic version shall prevail




The Zakat, Tax and Customs Authority hasissued this Guideline to clarify certaintreatments
related to theimplementation of the statutory provisionsin force on the date of itsissuance.
The content of this Guideline shall not be deemed an amendment to any of the laws and

regulations in force in the Kingdom of Saudi Arabia.

The Authority affirms that it shall apply the explanatory treatments set out in this Guideline,

where applicable, considering the relevant statutory provisions. If any clarification or

content contained in this Guideline is amended in relation to an unchanged statutory

provision, the updated explanatory treatment shall apply to transactions carried out after

the date of publication of the updated version of the Guideline on the Authority’s official
website.
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1. Introduction

1.1Implementing a Value Added Tax (“VAT") system in the Kingdom of Saudi
Arabia ("KSA")

The Kingdom of Saudi Arabia has ratified the Unified VAT Agreement for the Cooperation Council
for the Arab States ofthe Gulf ("GCC"). Pursuant to Royal Decree No. (M/51) dated 3rd Jumada al-
Ula1438H/31stJanuary 2017 (“"Unified VAT Agreement”) and based on the provisions containedin
the Unified VAT Agreement, the Kingdom of Saudi Arabiaissued the VAT Law by Royal Decree No.
(M/113) dated 2nd Dhu al-Qi'dah 1438H/25th July 2017 ("VAT Law"), as well as the Implementing
Regulations of the VAT Law by the Board of Directors of the General Authority of Zakat and Tax
- formerly - and the Zakat, Tax and Customs Authority - currently -under Resolution No. (3839)
dated 14th Dhu al-Hijjah 1438H/5th September 2017 (“Implementing Regulations of the Law"), as
amended by subsequent Board resolutions.

1.2 Zakat, Tax and Customs Authority

Cabinet Resolution No. (570) was issued on 22nd Ramadan 1442H/4th May 2021, mandating the
merger of the General Authority of Zakat and Tax and the General Customs Authority into a single
entity named the Zakat, Tax and Customs Authority. ZATCA is responsible for the collection of
zakat, taxes, and customs duties, and for achieving the highest levels of compliance by taxpayers
in accordance with best practices and with high efficiency.

ZATCA also aims to enable the Kingdom to become a global logistics hub by facilitating trade,
protecting national security, and regulating and managing all activities related to customs work
andborder points, ensuring the highest standards of efficiency, productivity, and competitiveness.
This is achieved by providing high-quality services that focus on the customer and prioritize
service delivery according to best practices.

1.3 Whatis VAT?

VAT is anindirect tax imposed on the importation and supply of goods and services at each stage
of production and distribution, subject to certain exceptions. VAT is applied in more than 160
countries worldwide.

VAT is a tax on consumption that is paid and collected at each stage of the supply chain, from
the manufacturer’'s purchase of raw materials to the retailer's sale of the final product to the
consumer. Unlike other taxes, persons subject to VAT shall do all of the following:



« Collect VAT from their customers on each taxable sale at the specified percentage.
. Pay VAT to their suppliers, if any, on each taxable purchase at the specified percentage.

When a person subject to VAT sells a good or provides a service, they must apply tax at a rate
of 15% (assuming the standard rate applies to those supplies) added to the final selling price.
Persons subject to VAT must account separately for the 15% collected on taxable sales from
their revenues for later payment to ZATCA. The VAT collected by persons subject to VAT on their
sales is referred to as output tax.

Similarly, purchases made by persons subject to VAT are treated by adding VAT at 15% on
purchases of goods and services made by persons subject to VAT (assuming the standard rate
applies to those supplies). The VAT they pay to their suppliers is referred to as input tax.

1.4 This Guideline

This Guidelineis addressedto all natural and legal persons who carry out an economic activity and
are subjectto VAT. The importance of this Guideline lies in providing further clarification regarding
the obligations related to the issuance of tax invoices and record-keeping for VAT purposes, in
addition to the requirements applicable to specific cases and transactions.

2. Definitions Related to Key Terms

A tax invoice is defined as "an invoice issued in respect of taxable supplies, in accordance with
the requirements stipulated in the Law and the Regulations.®"

Accordingly, aninvoice issued by a supplier shall be treated as a tax invoice only if:
1. ltisissuedinrespect of taxable supplies;

2. The invoice satisfies all relevant requirements stipulated in Article 53 of the Implementing
Regulations of the Law, with respect to the details of the supply. For further details on these
requirements, reference may be made to Section 4.2 of this Guideline.

When considering the violation committed by a non-registered person upon issuing tax invoices,
ZATCA considers that any commercial (financial) document intended to show the amount of tax,
or any document pursuant to which the amount of tax is collected, shall be treated as atax invoice
forthe purposes of applyingthis provision ofthe Law.®

(1) Article 1of the VAT Law
(2) Aticle 44 of the VAT Law



A simplified tax invoice is an invoice issued in respect of taxable supplies in specific cases. A
simplified invoice is a form of tax invoice; however, it contains fewer data elements compared to
a tax invoice (as detailed in Section 4.3 of this Guideline).

A summary taxinvoice is a form of tax invoice and is issued in respect of multiple supplies made
by the same supplier during one month (to be discussed in Section 4.4 of this Guideline).

Ataxinvoiceissued onbehalf of the supplieris a form of taxinvoice issued by a taxable customer
in respect of a supply of goods or services made by a taxable supplier. In order to issue a tax
invoice on behalf of the supplier, a number of conditions and requirements must be met, and such
aninvoice may only be issued in the cases stipulated in the Implementing Regulations of the Law
(to be discussed in Section 5.1 of this Guideline).

Electronicinvoice: Ataxinvoice thatisissued and storedin a structured electronic format through
an electronic means. A paper invoice that is converted into an electronic format through copying,
scanning, or any other method shall not be considered an electronic invoice.

Taxable supplies for VAT purposes are definedas "suppliesonwhichtaxisimposedinaccordance
with the provisions of the Agreement, whether at the standard rate or the zero rate, and for which
the related input tax is deductible in accordance with the provisions of the Agreement.”(3) This
includes supplies for which VAT due is accounted for by the customer under the reverse charge
mechanism.

Reverse charge (self-accounting) mechanism for VAT purposes is defined as "the mechanism
under which the taxable customer is obligated for the tax due on behalf of the supplier, and is
responsible for all obligations stipulated in the Agreement and the domestic law."(4)

Intra-GCC supplies for VAT purposes are defined as "supplies of goods or services by a
supplier resident in a Member State to a customer resident in another Member State.” During the
transitional period, and until VAT is applied in all GCC Member States and an electronic services
system is established in each Member State, such supplies shall not be regarded as intra-GCC
supplies for VAT purposes in the Kingdom.®

Neither a credit note nor a debit note has been defined for VAT purposes. However, a taxable
person is required under the Law to issue such documents when amending the consideration for
ataxable supply, or when correcting the original tax invoice in relation to that supply.®

) Article 1of the Unified VAT Agreement
) Article 1of the Unified VAT Agreement

) Article 10of the Unified VAT Agreement
)

3
4
5
6) Article 57 of the Unified VAT Agreement

(
(
(
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The invoice issuance date has not been defined for VAT purposes; however, ZATCA considers
this date to be the date on which the tax invoice is created.

Date of supply is the date on which the tax becomes due, and is determined in accordance with
Article 23 of the Unified VAT Agreement and the provisions specified thereunder, as set out in
Article 20 of the Implementing Regulations.

Records have not been defined for VAT purposes; however, this termis used in this Guideline to
refer to the electronic and paper documents required to be retained pursuant to the provisions of
the Unified VAT Agreement and the VAT Law in the Kingdom. Section 8 of this Guideline provides
further details in this regard.

3. Economic Activity and Registration for VAT Purposes

3.1Who Is Considered to Be Carrying Out an Economic Activity?

An economic activity may be carried out by both natural and legal persons. Legal persons (such as
companies) shall be considered to be carrying out an economic activity if they conduct a reqular
activity involving the making of supplies. It should be noted that natural persons may carry out
certain activities either as part of their economic activity or as part of their private activities.
Accordingly, specific rules apply to determine whether a natural person falls within the scope of
VAT.

Natural and legal persons who carry out an economic activity are required to register for VAT
purposes where required to do so. Such persons must also collect the VAT applicable to their
activities and remit the VAT collected to the ZATCA.

3.2 Mandatory Registration

Registration is mandatory for all persons whose annual revenues exceed a specified registration
threshold. Accordingly, if a person’s taxable supplies during a period of twelve months exceed
SAR 375,000 (the "mandatory registration threshold”), that person must register for VAT
purposes.” Thisis subjecttothe transitional provisions stipulatedinthe ImplementingRegulations
of the Law relating to the mandatory registration threshold during the transitional period.

Taxable supplies for VAT purposes do not include the following:

. Exemptsupplies, such as exempted financial services or exempted real state supplies.

(7) Article 3 of the Implementing Regulations

10



o Supplies that fall outside the scope of VAT in any GCC Member State.

» Proceeds from the sale of capital assets, where capital assets are defined as assets
designated for long-term commercial use.®

In specific cases, other rules apply to mandatory registration:

« Non-resident persons in the Kingdom of Saudi Arabia who are required to account for VAT on
supplies they make orreceive in the Kingdom of Saudi Arabia must register for VAT purposes
regardless of the value of the supplies in respect of which they are required to collect and
remitVAT.®

Furtherinformation regarding mandatory registration for VAT purposes may be accessed through
the website zatca.gov.sa.

3.3 Voluntary Registration

A person resident in the Kingdom of Saudi Arabia whose taxable supplies or taxable expenses
exceed SAR 187,500 (the “voluntary registration threshold") during a period of twelve months
may register voluntarily for VAT purposes. Voluntary registration for VAT purposes is preferable
where the person wishes to claim a refund of VAT paid on expenses incurred prior to issuing
invoices ormaking subsequentsupplies.(®

Further information regarding voluntary registration for VAT purposes may be accessed through
the website zatca.gov.sa.

4. Tax Invoice

4 .11ssuance of the Tax Invoice

The concept of the tax invoice was introduced into the general legal framework of the Kingdom
of Saudi Arabia pursuant to the Unified VAT Agreement, the VAT Law in the Kingdom, and its
ImplementingRegulations.™

The requirement to issue or retain tax invoices is a requirement that relates exclusively to VAT.
Nevertheless, the requirements stipulated under VAT legislation must be applied in conjunction

8) Article 10f the Unified VAT Agreement

9) Article 5(1) of the Implementing Regulations
10) Article 7 of the Implementing Regulations

1) Article 53(1) of the Implementing Regulations

—_— e~~~
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with any other requirements prescribed under other laws or by competent authorities in the
Kingdom relating to the obligation to issue and retain invoices.

4.1.1Requirement to Issue a Tax Invoice

Every taxable person mustissue, or cause to be issued, atax invoice that includes, at a minimum,
anumber of data elements required to be providedin the invoice. The taxable person may include
additional data at their discretion. The type and amount of data required in a tax invoice vary
depending onits type. As a general rule, tax invoices are divided into two main types:

(Standard Tax) Invoice:

This invoice is usually issued in transactions conducted from business to business (B2B) or from
business to government (B2G), although it may also be issued in other cases. A standard tax
invoice must be issued in respect of any supply with a value exceeding SAR 1,000. The standard
tax invoice must include a minimum number of data elements, as set out in Section 4.2.3 of this
Guideline.

Simplified Tax Invoice:

This invoice is usually issued from a business to an individual (B2C), i.e., generally to persons
who are not subject to tax, to document supplies with amounts less than SAR 1,000. Section 4.3
of this Guideline provides additional details regarding simplified tax invoices and the information
they must include.

The term "tax invoice,” wherever it appears in this Guideline, the Law, or the Implementing
Regulations, shall referto a standardtaxinvoice, unless the contextrequires or explicitly indicates
otherwise.

4.1.2 Tax Invoicing in Specific Circumstances

The table below categorises when a Tax Invoice is required or not required.

12



Cases in Which a Tax Invoice Must Be Issued Cases in which no Tax

. g . Invoice should be issued
Issuance of a Tax Issuance of a Simplified Tax Invoice
Invoice

Where taxable Where the value of A simplified tax Supply of goods or
supplies are made the suppliesis less invoice may be issued services by a person who
to another business, | thanSAR 1,000 regardless of the value is notrequired to register
or to agovernment of the supplies where for VAT, to any person
entity the supplyis madeto a

(Penalties shall apply to
aperson whois required
to register butis not
registered and who issues
ataxinvoice, due to failure
to register and for issuing
tax invoices)

natural person who is not
subject to tax, or where
any consideration relating
to taxable supplies of
goods or services is
received from a natural
person who is not subject

to tax
Export of goods (see Note 1) Supply of goods or
services exempt from VAT
in the Kingdom of Saudi
Arabia (see Note 4)
Supply of services subject to the zerorate to a
customer who is non-resident in any Member
State of the Unified GCC VAT Agreement (see
Note 1)
Intra-GCC supplies (see Note 2)
Supply of goods or services to a taxable
person, or to a non-taxable legal person, or
to a sole establishment, or to any other entity
(see Note 3)
Receipt of any consideration relating to VAT becoming due
taxable supplies of goods or services to under the reverse charge
another taxable person, or to a non-taxable mechanism on supplies
legal person, or to a sole establishment, or to (unless the supplieris a
any other entity taxable person)
Supplies of qualifying used goods where Supplies made outside the
tax is imposed in accordance with the profit scope of VAT (see Note 5)
margin scheme - see the special conditions (See Note 6)
set outin Section 7 of this Guideline
Deemed supply (no invoice is issued to the Importation of goods (see
customer; the invoice is retained for audit Note 7)

purposes -see Note 3)

13



Notes related to the cases in which a Tax Invoice must be issued:

14

Supplies subject to the zero rate are supplies that are subject to VAT but at a rate of
zero percent.

Ataxinvoice mustbeissued forall goods exported fromthe Kingdom, regardless ofthe
value of such supply or the status of the customer (whethertaxable ornon-taxable).

Withrespect to other zero-rated supplies (being domestic supplies of goods subject to
the zerorate, or services supplied to a person who is non-residentin any GCC Member
State), a simplified tax invoice may be issued, provided that the requirements for
issuing a simplified tax invoice are met.

After the implementation of the VAT system in all GCC Member States, including
the implementation of the electronic services system, supplies made to a taxable
customer in another Member State may be subject to tax in that Member State. In all
cases, a tax invoice must be issued when making intra-GCC supplies.

This shall apply to supplies made from the Kingdom following ZATCA's official
announcement of the implementation of the electronic services system by virtue of a
decisionissued by it. For further details, please refer to the Guideline relating to import
and export.

A deemed supply does not arise as a result of an actual supply of goods or services
to another person; however, for VAT purposes, it is considered a taxable supply as a
result of the taxable person using or providing goods or services in a specific manner
(for example, supplying goods or services without consideration’™. This may include
the supply of free goods with no value (however, the VAT implications relating to free
goods will depend on the actual purpose of such supply). Further details regarding
promotional offers made by taxable persons will be provided in a separate Guideline.

Ataxinvoice mustbeissued when making deemed supplies and mustbe retainedinthe
records for audit purposes. However, the person who receives such goods or services
(ifany) does not receive goods or services in exchange for consideration and therefore
will not be able to deduct the input tax relating to that deemed supply. Accordingly, the
tax invoice should not be provided to the customer.

Example (1):

Al-Ahmad Company, a services company, provides a water cooler free of charge to
Al-Salam Company at a cost of SAR 10,000, as an expression of appreciation for Al-
Salam Company being a regular customer. Al-Ahmad Company is required to account
for VAT in the amount of SAR 1,500 (15% of the cost price) on the deemed supply
of goods without consideration. Al-Salam Company may not deduct the input VAT
relating to the deemed supply accounted for by Al-Ahmad Company inits VAT return.

Al-Ahmad Company must issue a tax invoice in respect of the deemed supply for VAT
purposes and retain it in its records for audit purposes. Al-Ahmad Company is not
required to provide the tax invoice to Al-Salam Company.



Notes related to the Cases in which a Tax Invoice is not required to be issued:
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Pursuant to the VAT Law in the Kingdom and its Implementing Regulations, taxable persons
who make domestic supplies of goods or services that are exempt from tax are exempt from
the requirement to issue a tax invoice in respect of such supplies™ (Such as exempt financial
services or exempted real estate supplies.)

In the event that a taxable person in the Kingdom receives goods or services from a non-
resident supplier, the taxable person shall be treated as if they had supplied such goods or
services to themselves.™ Such supply shall be subject to tax in accordance with the reverse
charge mechanism. In most cases, the non-resident supplier will not issue a tax invoice.
ZATCA will not require the recipient to issue a tax invoice themselves in order to record the
supply under the reverse charge mechanism; however, documents and records evidencing
the transaction must be retained.

However, if the non-resident supplier is a taxable person in the Kingdom, that supplier shall
be required to issue a tax invoice (taking into account that the tax is payable by the recipient).
Please refer to Section 5.3 for further details.

Supplies and transactions that fall entirely outside the scope of tax in the Kingdom do not
require the issuance of a tax invoice. Examples include the following:

o Supplies between members of the same tax group.
« Goods and services supplied by a legal person to itself (excluding deemed supplies).

« The supply of goods and services that together constitute a commercial activity (an
economic activity capable of operating independently), provided that the conditions
specified in the Implementing Regulations are met.

« Theissuance or supply of shopping vouchers.

« Supplies made by a branch of a taxable person located in a country outside the GCC
Member States.

« The payment of compensation thatis not related to a supply of goods or services.

VAT applies to imported goods and is paid to the ZATCA as part of the customs clearance
process. As goods are imported and transported from a foreign country, there is no separate
supply of goods in the Kingdom as part of the importation process. In such cases, neither
the foreign supplier nor the local customer is required to issue a tax invoice in respect of the
imported goods.

Example (2):

Al-Sagr Company is a Saudi company engaged in the construction of a new reinforcing steel
factory in Riyadh. For construction purposes, the company imports construction materials from
asupplier residentin Egypt. The sales documentused by the Egyptian supplier does not qualify
as atax invoice under the regulations of the Kingdom.

However, Al-Sagr Company is not required to issue a tax invoice, as the goods were imported
by Al-Sagr Company and the Egyptian supplier did not supply goods within the Kingdom. Al-
Sagr Company uses the information provided to it by ZATCA to substantiate the deduction of
the tax paid on importation.



4.1.3 Persons Prohibited from Issuing Tax Invoices

A tax invoice may be issued only in cases where VAT is correctly applied to a taxable supply.
Accordingly, any person who is not registered for VAT purposes in the Kingdom is prohibited
from issuing a tax invoice.

Any person whois not registered for VAT purposes butissues a documentintended to be used as
ataxinvoice, or seeks to collect any amount as VAT, shall be subject to a fine not exceeding SAR
100,000, without prejudice to any more severe penalty stipulated underany other law.™

4.2 Content of the Tax Invoice

The tax invoice is ordinarily issued as a primary commercial document to show the goods and
services supplied to the customer, their quantities, values, and other data used in commercial
transactions. However, for VAT purposes and to comply with the provisions of the Law and the
Implementing Regulations, the content ofthe taxinvoice mustinclude the minimumrequired basic
data that must be included in the invoice depending on its type (standard tax invoice or simplified
tax invoice), as will be detailed in the section specifying the data required to be included in each
type in a subsequent section of this Guide.

With respect to the method of issuing the tax invoice, all taxable persons resident in the Kingdom,
or any person issuing a tax invoice on behalf of a taxable person resident in the Kingdom, must
issue the tax invoice electronically in accordance with the rules set out in the Electronic Invoicing
Regulations and the specifications and procedural requirements prescribed therein for issuing
theinvoice.™

4.2.1Language

The Implementing Regulations of the Law provide that “records must be maintained in the
Arabic language, and all invoices must be issued in the Arabic language, in addition to any other
language in which tax invoices may be issued.”™ All fields of the tax invoice must be completed
in the Arabic language. The information stated in Arabic shall be considered the approved and
conclusive information, and any other language shall be treated as a translation only.

ZATCA's views in relation to certain fields of the tax invoice are set out below:

(12) Article 44, VAT Law (VAT Law)

(13) More details can be found by reviewing the Electronic Invoicing Regulation Guidance: https://zatca.gov.sa/ar/E-Invoicing/
Introduction/Guidelines

(14) Article 66(2), Implementing Regulations

16
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When expressing values in numerals, Arabic numerals may be used in the form
"123456789" or "IFTP€0TVAQ" as part of the Arabic language requirements in the
taxinvoice.

Currency Internationally recognized currency symbols such as ($, ¥, €) or official
or Other currency codes (USD, JPY, EUR) may be used as part of the Arabic language
Symbol requirements in the tax invoice.

Dates expressed in numerals (e.g., 2020/01/21) may be used as part of the
Arabic language requirements in the tax invoice. Such numerals must be
expressed in the following order: day/month/year.

Invoice numbers may be specified using numerals only, or by using a
combination of numerals and letters (Roman or Arabic), provided that the
number is sequential and uniquely identifies the invoice.

Invoice
Numbers

Proper names include the names of persons and places, the registered branch,
and product names. Many proper names are used in the Kingdom of Saudi
Arabia, particularly names of international origin, and are not usually translated
into Arabic in commercial practice. ZATCA approves the use of Latin characters
for writing such names as part of the Arabic language requirements in the tax
invoice.

4.2.2 Currency

For VAT purposes, the monetary values stated in the tax invoice may be expressed in any
currency. However, the amount of tax charged must be stated in Saudi Riyals.™ Accordingly,
where any currency other than the Saudi Riyal is used, the amount must be converted into Saudi
Riyals using the daily exchange rate determined by the Saudi Central Bank on the date the tax
becomesdue.®

Example (3):

Al-Madinah Chemical Products Company issued a tax invoice for the supply of industrial chemical
products to Al-Safa Plastics Factory in March 2021, being the month in which the products were
supplied. The company did not receive any amounts prior to issuing the tax invoice. Pursuant
to the terms and conditions of the contractual agreements between the two companies, it was
agreed that the price would be calculated in United States Dollars. In compliance with the tax
legislation in the Kingdom, the tax amount was converted from United States Dollars into Saudi
Riyals in the tax invoice using the daily exchange rate determined by the Saudi Central Bank on

(15) Article 53(5)(R), Implementing Regulations
(16) Article 61, Implementing Regulations

17



the date of issuance of the invoice. Anillustrative example of the issued invoice is included in the
invoices annex to this Guideline.

4 2.3 Information Required to Be Included in the Tax Invoice

The information required to be included in a tax invoice varies depending on the type of invoice
issued. In a subsequent section, the information relating to the simplified tax invoice will be
addressed, while this section sets out in detail the information and data required to be included in
the standardtaxinvoice, as follows:"

Document Title The document title must state the type of invoice, indicating whether it
is a "Tax Invoice" or a "Simplified Tax Invoice."

The dates required to be included in the tax invoice include the
following:

a. Invoice issuance date and time

This is the date on which the tax invoice is created, i.e., the time
at which the invoice is generated and issued. In practice, the date
of creation of the tax invoice is the same as the date on which the
invoice is delivered to the customer or to the supplier—in cases
where the customer issues the invoice on behalf of the supplier.
The date must be in the format YYYY-MM-DD and the time in the
format HH:mm:ss.

b. Date of supply —if different from the invoice issuance date
The invoice must state the date on which the supply occurred where
it has been agreed that tax invoices will be issued at a time different
from when the supply is made.
The date of supply is determined in accordance with the supply rules
stipulated under the Unified VAT Agreement, the VAT Law, and its
Implementing Regulations.
(Please refer to the General Guideline on VAT for further information
on determining the date of supply.)

SYLTELIELR T Tl The tax invoice must include a sequential number that distinguishes it
from other invoices, issued by the taxable personin accordance with
Paragraph 5 (b) of Article 53 of the Implementing Regulations of the
VAT Law. The sequential number must comply with the conditions
stipulated in the Electronic Invoicing Regulations.

(17) The legal requirements related to issuing a tax invoice are included in Article 53(5) of the Implementing Regulations.

18



Supplier Details

19

The following supplier details must be included:

a. Supplier name
Including the legal name of the supplier as stated in its VAT
registration certificate.

b. Supplier address
The supplier's principal place of business or any other relevant
establishment, in accordance with the National Address or other
official documents. The address must be in the Kingdom of Saudi
Arabia.

c. Supplier VAT registration number (“unique number")
As stated in the supplier's VAT registration certificate, or the tax
group registration number if the supplier is a member of a tax group.

Customer Details

The customer details required to be included in the tax invoice include
the following:

a. The customer’s name and address, in accordance with Paragraph 5
(h) of Article 53 of the Implementing Regulations of the VAT Law.

b. The customer’s VAT registration number, or the tax group
registration number if the customer is a member of a tax group.

c. Additional customer identifiers where the customer is not registered
for VAT purposes:

One of the following identifiers must be included:
Tax Identification Number (TIN)

Commercial Registration (CR)

Ministry of Municipal and Rural Affairs license
Ministry of Human Resources and Social Development license
Number 700

General Authority for Investment license
National Identity Number

GCCIdentity

. Residency number

10. Passport number

CONOU A WN =

The identification field must include:
—Type of identifier
—ldentifier number

Where more than one additional identifier is available for the customer,
the identifiers must be used in the order listed above.




Supply Details

Tax Price Details

Statement of
Issuance of a Tax
Invoice on Behalf of
Another Person

Statement of
Application of
a Special Tax
Treatment
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The tax invoice must state the nature and quantity of the goods made,
or the scope and nature of the services supplied where the supply
relates to services, as follows:

Description of the good or service
. Unit price

Quantity

. Discount or rebate amount

. Total amount (exclusive of VAT)
Applied VAT rate

. VAT amount

Total amount (inclusive of VAT)

S KQ =~ m®m a n T

The price- and amount-related data required to be included in the
invoice include the following:

a. Discount or rebate amount, if discounts or rebates are applied to the
total invoice amount

b. Taxable amount by rate or exemption (exclusive of VAT)
c. VAT amount in Saudi Riyals

d. Total invoice value (inclusive of VAT)

The invoice must state that it has been issued on behalf of another
personin any of the following cases:

a. The customerissues the invoice on behalf of the supplier

b. Athird party issues the invoice on behalf of the supplier

Where tax is not charged at the standard rate, the tax invoice must
include a statement indicating that it relates to a special taxable supply
representing one of the following cases:

a. Deemed supply
b. Export of goods or services

C. Summary invoice

The invoice must include the Quick Response (QR) code provided by
ZATCA, which contains the legally required information in accordance
with the Electronic Invoicing framework. This requirement shall be
applicable to standard tax invoices starting from January 2023G.



4.2.4 Rounding of Amounts

The amount of VAT (VAT) charged must be shown in Saudi Riyals, with the whole number
expressedinRiyals and fractions expressedin Halalas. The unit price may be stated in full without
rounding; however, if the VAT amount or the total taxable amount includes fractions of a Halala,
the VAT amount must be rounded to the nearest Halala. The rounded figures used must be the
same figures used for the purposes of filing the VAT return.

Example (6):

Al-Hadiqga Al-Khadhra Markets sold food products on a wholesale basis to a VAT-registered
customer. The price inclusive of VAT was SAR 1,255.00, and the supplier was required to issue a
tax invoice for this supply. The VAT amount calculated as a fraction of 15/115 of the VAT -inclusive
price is SAR 163.70. The taxable amount must be rounded from SAR 1,091.30 to SAR 1,195.24 on
the tax invoice.

4.2.5 Other Information for Commercial Purposes

A tax invoice may include additional information in line with the supplier's normal commercial
practices. Accordingly, there are no restrictions on including any other commercial data on the
tax invoice.

Examples of general items that do not form part of the mandatory requirements of a tax invoice
include:

. Thedue date for payment of the tax invoice amount.
. Return and exchange periods and conditions for commercial purposes.
» Contact details and social media accounts of the supplier and the customer.

. Shipping addresses or other shipping details.

4.2.6 Example of a Tax Invoice

The following page includes an example of a tax invoice for the supply of goods (including related
shipping and handling services).

As a commercial document, a tax invoice may take different forms, anditis not mandatory to use
the same template shown in the following example.
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AL SALAM SUPPLIES CO.LTD
Invoice #100

83gaa.all Olayjgill o Ll 85 i

100 :6)qilall 05)

Invoice Date:6/4/2021

£2021 Ju pl 6:6)gilall Ayl

Date of Supply:6/4/2021

©2021 ! 6 :24)90l A))li

Supplier:

:3)gall

Al Salam Supplies Co.LTD

63g9200ll Glayygill ollull a5

Prince Sultan bin Abdulaziz Road

dyiloglull - prjellaie o glalw polll Guyb

Phone: 221619200

221619200 :vjlo

Email: info@Al-salam.sa

info@Al-salam.sa :ugpialul aypll

Supplier Tax Identification Number:

2y9al) Juypall Juauuill o)

Purchase Order Number: 2001341
Payment Due Date: 6/5/2021

310175397400001 310175397400001
CUSTOMER: :Jaasll
AL KAWTHAR MARKETS Jigall Glauwl
SA'AD BIN ABDELRAHMAN FIRST ROAD wcsall Jolll oagiae (pasw §igb
SHIPPING ADDRESS: : il lgic
2119 - SA’AD BIN ABDELRAHMAN FIRST ROAD il Joll goaliaue (p aew §ugb - 2119
OTHER INFORMATION gl ale

2001341 :clpiul yol 05)
©02021g4lo 6: Glaniwll Ayl

NATURE OF TAXABLE TAX (SAR)
SooUieoe | UNITPRICE | QUANTITY | AMOUNT | TAXRATE | Gl TOTAL
aludl Juolgi oaagll duosl| E.ab.ll&l.w.ll A pall duu Ju)) £9aaall
Sloadll gl dupal ighn=—
ltemA - |:|.L|J| 200.00 1 200.00 %15 30.00 230.00
ltem B - U aidl 250.00 1 250.00 %15 37.50 287.50
Item C - A aidl 350.00 1 350.00 915 52.50 402.50
ltem D - 5> aidl 50.00 2 100.00 %15 15.00 15.00
Shipping and 80.00 %15 12.00 92.00
- Handling
211079 0
980.00| (&olioll dosdll G eliiiwl) JuUlaa Ul TOTAL (EXCLUDING VAT)  [980.00
147.00 aslaall daudll dy s £gano|TOTAL VAT 147.00
1,127.00 Gaiuall gall guloa] TOTAL AMOUNT DUE 1,127.00




Please transfer the amount via direct bank transfer to the following bank account:

Account Name: Al Salam Supplies Co. Ltd

Bank Name: Arab National Bank, Al-Kharj Road Branch, Riyadh
Saudi IBAN: SA1002110000001008118034

SWIFT Code: ARNBSARI

For further information, please contact the Finance Department at Al Salam Supplies Co. Ltd via
email: finance@Al-salam.sa

4 3. Simplified Tax Invoice

In specific cases, a "simplified"” tax invoice may be issued instead of a "basic” tax invoice(18). This
reflects common commercial practice, whereby low-value transactions are documented through
a receipt or a simplified invoice, which does not include all collection data and other information
such as customer details.

However,inall cases, the taxable personremains obligatedtoissue ataxinvoice for every taxable
supply made, whether a basic tax invoice or a simplified tax invoice, regardless of commercial
practice.

4.3.1. Cases in Which a Simplified Tax Invoice is issued

In accordance with the provisions of the Implementing Regulations of the VAT Law, a simplified
tax invoice shall be issued in the following two cases:

1. A simplified tax invoice may be issued for a supply of goods or services with a value of less
than SAR 1,000.

2. All supplies made to a natural person who is not subject to VAT, regardless of the value of the
supplies.

4.3.2. Content of the Invoice
A simplified tax invoice must include, at a minimum, the following details:
1. Date ofissuance: This refers to the date on which the simplified tax invoice is created.

2. Name, address, and Tax Identification Number of the supplier: The legal name of the supplier
and the address of its principal place of business or relevant establishment must be shown, in

(18) Article 56(1), Unified VAT Agreement, and Article 53, Implementing Regulations
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addition to correctly stating the supplier’s Tax Identification Number.
3. Statement of the goods or services supplied.
4. The consideration payable for such goods or services.

5. Thetax payable, or a statement that the consideration includes tax, in relation to the supply of
goods or services.

The invoice must include one of the following:

» Displaythe amount oftax due and payable in SaudiRiyals,™ in application of the requirements
forissuing abasictaxinvoice(; or

« Include a clear statement that the consideration payable (in Saudi Riyals) includes VAT at the
basic rate of 15%.

Example (7):

Al-Hadigah Al-Khadhraa Markets sells food products on a retail basis for an amount of SAR 90,
in addition to VAT of SAR 13.50. It may issue a simplified tax invoice showing the VAT amount of
SAR13.50, orissue a simplified tax invoice showing the total consideration due (SAR 103.50) with
a clear indication that this amount includes VAT at the basic rate.

The tax invoice for this example is included in the invoice annex to this Guideline.

The person issuing the simplified tax invoice may include additional information, or may issue a
tax invoice that satisfies all the requirements of a basic tax invoice.

4.4 Summary Tax Invoice

A summary tax invoice is a form of tax invoice that includes more than one supply of goods or
services.

A supplier who issues invoices to the same customer on a recurring basis may issue a single tax
invoice covering all supplies made during that period.

For VAT purposes, a taxable person may issue a summary tax invoice for all taxable supplies
of goods and services made to the same customer during a period not exceeding one calendar
month.

A summary tax invoice may be issued in accordance with the terms and conditions applicable to
the issuance of a basic tax invoice. There is no alternative format or additional content required

(19) Article 56(2), Unified VAT Agreement
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for issuing a summary tax invoice for VAT purposes.

Ataxable person who issues a summary tax invoice may not issue separate tax invoices for each
individual supply of goods and services that form part of that summary tax invoice.

Example (8):

Gulf Arab Equipment Company, a Saudi company registered for VAT, entered into an agreement
with Al-Bayt Al-Amer Contracting Company (a Saudi resident entity based in Jeddah) to supply
equipment and related services for a private construction project of Al-Bayt Al-Amer in Jeddah.
The contract stipulated that Gulf Arab Equipment Company would issue invoices for the goods
and services provided at the end of each Gregorian month. During September 2022, Gulf Arab
Equipment Company supplied equipment and services to Al-Bayt Al-Amer on different dates.
As there was more than one separate supply made by Gulf Arab Equipment Company to Al-Bayt
Al-Amer during the same period, namely September 2022, Gulf Arab Equipment Company may
issue a summary tax invoice showing the date of each supply separately.

The tax invoice for this example is included in the invoice annex to this Guideline.

4.5 Timing of Issuing Tax Invoices

. Inthe case ofissuing a basic tax invoice, the supplier must issue the invoice no later than 15
days from the end of the month in which the supply took place.

. Inthe case of issuing a simplified tax invoice, the supplier must issue the invoice on the date
of supply or on the date of receipt of the consideration, whether in whole orin part, whichever
occurs first. By way of exception, a simplified tax invoice may be issued no later than 15 days
from the end of the month in which the supply took place, in respect of supplies of financial
services.

The invoice issuance date is the date on which the tax invoice is created (and this date must be
statedonthetaxinvoice). Theinvoice mustalsobe delivered, eitherinpaper formorelectronically,
to the customer within the same time period.

A tax invoice shall be issued only once, and the issuance date may not be amended. All other
details contained there, including the issuance date, must remain identical to those stated in the
original invoice.
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4.5.1Date of Supply
The date of supply is the same as the tax due date as determined in accordance with the Law:

"Tax shall become due on the date of supply of goods or services, or on the date of issuance of
the tax invoice, or onthe date of receipt of the consideration, whetherin whole orin part and to the
extentoftheamountreceived, whicheveroccursfirst." %

The effective date of supply of goods or services, under ordinary circumstances, is the date on
which the goods are delivered to the customer or the performance of the services is completed.
However, the Unified VAT Agreement and the Implementing Regulations of the Law have
stipulated rules for determining the date of supply.©®?

For VAT purposes, the date on which the supply is deemed to occur may precede the actual date
ofsupply,incaseswhere ataxinvoiceisissuedor considerationforthe supplyisreceivedbefore.?"

The supplier must comply with the tax obligations based on the date
of issuance of the tax invoice, and must declare the tax as output
tax in the tax period in which the tax invoice was issued (even if the
amount has not been received or the supply has not actually taken
place).

If the tax invoice
is issued before
the actual date of

supply:

The supply is considered to have occurred on the date
the payment is received (in cases of partial payment, the
supply is deemed to occur to the extent of the amount paid).
The supplier must issue a tax invoice within fifteen days from the
end of the month in which the advance payment was received, to
the extent of the consideration received.

If an advance
paymentis
received before
the actual date of

supply:

4.5.2 Continuous Supplies

A continuous supply of goods or services involves the provision of goods or the performance of
services on an ongoing basis over a specified period. Examples of continuous supplies include:
the rental of equipment, the supply of electricity and water by utility companies, or continuous
membership in a fithess club.

A continuous supply of goods or services is deemed to occur on the date of issuance of the tax
invoice or the date of payment, whicheveris earlier, to the extent of the value of the issued invoice

(20) Article 23, Unified VAT Agreement
(21) Article 23, Unified VAT Agreement, and Article 20, Implementing Regulations
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or the amount paid.? Accordingly, the date of issuance of the tax invoice for continuous supplies
is considered the date of supply for VAT purposes, unless the consideration or part thereof is
received in advance.

Example (9):

Al-Nakhil Security Services Company providesits client, Al-Saleh Factories, with remote security
services. The company issues aninvoice at the end of each month covering all services provided
during the preceding month.

During the month of October, the total value of the services amounted to SAR 20,000 (in addition
to SAR 3,000 VAT). Al-Nakhil issued the invoice on 4 November and requested payment from
the client on 10 November. For VAT declaration purposes, the date of supply is 4 November. The
tax invoice for this example is included in the annex relating to invoices of this Guideline.

Differentrules apply to determining the date of supply for continuous supplies of goods or services
in cases where the consideration is paid in periodic instalments.®® In such cases, the tax invoice
does not affect the date of supply, as each instalment is considered a separate supply, and the
date of supply is determined as the due date of the installment, the actual payment date, or the
invoice issuance date, whichever is earlier.

Example (9-A):

A lessor of commercial real estate leased offices under a two-year lease contract to a law firm,
commencingon 15th January 2021G. The contract stipulates that the rental amountis SAR 42,500,
payable on the 15th day of each month. In this case, VAT shall be calculated for each monthly
instalment on the 15th day of each month, unless the tenant makes the payment prior to that date.

5. Special Cases

5.1Issuance of a Tax Invoice on Behalf of the Supplier (“Self-Billing")

In certain practical cases, the customer may issue a tax invoice specifying the details of the supply
received fromthe supplier. The Unified VAT Agreement provides that the customeris permittedto
issue a self-billingtaxinvoice “subject to the approval of the competent tax authority."?¥Pursuant
to the VAT Law and its Implementing Regulations in the Kingdom, ZATCA must approve the

(22) Articles 20(2) and 20(3) of the Implementing Regulations; taking into account the application of specific rules in cases
where consideration is not received or an invoice is notissued within twelve months.

(23) Article 20(1), Implementing Regulations

(24)
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customer's issuance of a self-billing tax invoice in respect of goods and services supplied to itin

the Kingdom, providedthat all ofthe following conditions are met: >

The self-billing tax invoice must be issued only in respect of a taxable supply made by a
taxable person, with the customer verifying the supplier's VAT registration number to ensure
that the supplier is registered for VAT purposes at the date of supply.

The self-billing taxinvoice must be issued to the supplierin accordance with the requirements
relating to the timing ofissuance of taxinvoices (asreferred toin Section 4.5).

The self-billing tax invoice must be the only tax invoice issued in respect of the supply. The
supplier must not issue any other tax invoice in cases where the customer issues a self-
billing tax invoice (provided that this is documented in the agreement between the supplier
and the customer).

Thewording"Self-Billing TaxInvoice /Issued on Behalfofthe Supplier” mustbeincludedonthe
self-billing tax invoice, to indicate that the tax invoice is a “self-billing tax invoice,"?®provided
that the content of the self-billing invoice is identical to the content of the standard tax invoice
(asspecifiedinSection4.2).

There must be a concluded agreement between the supplier and the customer that precedes
the date of supply.

Both the supplier and the customer must comply with notifying ZATCA of their agreement
to issue self-billing tax invoices in accordance with the procedures specified by ZATCA, and
subject to any additional conditions that may be determined by ZATCA at a later date.

In the event that ZATCA rejects the notification submitted by the supplier and/or the customer

regarding their agreement to issue self-billing tax invoices, the customer must refrain from

issuing any tax invoices in respect of the supplies made by the supplier.

5.1.1 Agreement to Issue a Self-Billing Tax Invoice

An agreement must be concluded between the supplier and the customer, documented and

retained within the records of the taxable persons, and must include the following:

Identification of the supplies in respect of which the customer will issue self-billing tax
invoices (i.e., all supplies received by the customer from that supplier).

(25) Article 53(2), Implementing Regulations
(26) Article 58, Unified VAT Agreement
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. Specification of the time period to which the agreement applies.

« Anundertaking by the supplier that it will not issue any other tax invoices in respect of those
supplies.

. Confirmation of the VAT registration details of both the supplier and the customer, and
any other requirements relating to the issuance or content of tax invoices pursuant to this
agreement.

» Clear confirmation of the procedures to be followed for the acceptance of each invoice issued
byasupplierofgoodsorservices.”

In addition to the above, the taxable supplier bears the responsibility for providing the supporting
documentation relating to the tax invoices issued by the customer, and for verifying their
accuracy. The supplier also remains responsible for declaring the amounts of tax relating to such
tax invoices in its periodic tax returns submitted to ZATCA.

Example (10):

Al-Saah Laundry Company Ltd. in the Kingdom entered into a three-year contract with Al-Jaber
Hotel to provide laundry services. The commercial agreement between them stipulates that,
throughout the term of the contract, Al-Jaber Hotel will issue monthly tax invoices for the laundry
services on behalf of Al-Saah Company, based on an agreed price per item, following notification
to and approval by ZATCA. After the issuance of the tax invoice, Al-Saah Company will review
the information to ensure consistency with its internal supporting documentation and approve it
accordingly.

Example (11):

Al-Salam Services Agency provides brokerage services to Al-Faris Marketing Company by
introducing potential customers. Al-Faris agrees to pay a commission of 2%, of the sales made
to any of those customers. After Al-Faris achieves its sales figures, Al-Faris entered into an
agreement with Al-Salam to calculate the commission and issue a monthly tax invoice. The tax
invoice for this example is included in the annex relating to invoices of this Guideline.

Example (12):

Al-Rashid Petrochemicals Company is a company resident in Saudi Arabia and registered for VAT
purposes therein. Al-Rashid entered into a contractual agreement with Al-Fajr Company, which
is also resident in Saudi Arabia and specialises in the manufacture of support tools and secondary

(27) Article 53(2), Implementing Regulations
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supplies. The supporttools and secondary supplies manufactured by Al-Fajr Company constitute
one of the production inputs of Al-Rashid Company. The main inputs of Al-Fajr Company are the
petrochemical products produced by Al-Rashid Company.

The contract between Al-Rashid Company and Al-Fajr Company was concluded on the basis of
an exchange of products (barter).

Accordingly, Al-Rashid Company willissue ataxinvoice to Al-Fajr Company for the petrochemical
products (supplies) sold to Al-Fajr Company. In that case, and in accordance with the agreement
between the parties to issue self-billing tax invoices following notification to and approval
by ZATCA, Al-Rashid Company may issue a self-billing tax invoice in respect of the tools and
supplies purchased from Al-Fajr Company, provided that Al-Fajr Company is a taxable person
and registered with ZATCA for VAT purposes.

The values of the aforementioned invoices must be based on the market value of each supply
separately, without relying on the net value of the supplies (set-off).

Both companies must declare the tax due on each separate supply in their periodic tax returns,
and each of them is entitled to deduct input tax on purchases from the other company (subject to
the fulfilment of all conditions for tax deduction).

5.2 Issuance of Tax Invoices by a Third Party

A third party may issue tax invoices in respect of taxable supplies, provided that the following
conditions are fulfilled:

. The supply must relate to a taxable supply of goods or services made by a taxable supplier
to the customer.

« The details of the supplier, including the VAT registration number, must be included in the
tax invoice, and it must be clearly stated that the tax invoice has been issued on behalf of the
supplier in respect of the supply made by that supplier. The third party must not include its
own VAT registration number or disclose any of its own details in the tax invoice.

. Thetaxable supplier must undertake not to issue another tax invoice in respect of the supply
in cases where athird party issues a tax invoice on behalf of the supplier for the same supply.

« The supplier remains responsible for the accuracy of the information shown on the tax
invoice and for declaring the output tax relating to the supply.?®

(28) Article 53(3), Implementing Regulations
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. Both the supplier and the third party (if registered for VAT purposes) must comply with
notifying ZATCA of their prior agreement through the procedures specified by ZATCA, and
subject to any additional conditions that may be determined by ZATCA at a later date. In the
event that ZATCA rejects such notification, the third party shall not be permitted to issue the
tax invoice on behalf of the supplier.

Where both the supplier and the third party provide services separately to the same customer,
each of them must issue separate tax invoices.

Example (13):

Al-Bihar Real Estate Company wishes to purchase a commercial property in the Kingdom from
a natural person (individual) registered for VAT in the Kingdom. The purchase was arranged by
Issam Real Estate Brokerage Company; however, payment and transfer of ownership were
conducted directly between the taxable supplier and the customer. The agreement between
the taxable supplier and the real estate broker stipulates that the broker shall issue a tax invoice
on behalf of the individual. The real estate broker may issue the tax invoice (as a third party) on
behalf of the supplier to the customer.

Any agency or brokerage fees charged by the real estate broker to Al-Bihar Company (the
customer) must be invoiced separately using the broker's own VAT registration number in its
capacity as aprovider of real estate brokerage services. It should be noted that Al-Bihar Company
is not permitted to offset the commission consideration payable to it against the consideration for
the supply payable to the natural person for VAT purposes.

Example (14):

Diamond Company entered into a service contract with the Ministry of Interior - Immigration
Department. Under this agreement, Diamond Company will issue exit and re-entry visas for non-
Saudi residents on behalf of the Ministry, and will collect the consideration for the visas from the
final customer (the resident) upon receipt of the electronically issued visa. Accordingly, Diamond
Company must issue an invoice for the services provided and the value of the issued exit and
re-entry visas. The invoices must clearly state that they have beenissued by Diamond Company
on behalf of the Ministry of Interior (Immigration Department). The fee for an exit or entry visa is
SAR 500, and pursuant to the contract, Diamond Company is entitled to a fee of 109%, i.e. SAR
50, in consideration for the issuance services provided. The visa fee (SAR 500) is considered
revenue from public authority services collected by the governmental entity (Ministry of Interior
- Immigration Department) and, accordingly, falls outside the scope of VAT.
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Diamond Company must issue a separate tax invoice to the Ministry in respect of the services
provided relating to the issuance of visas on its behalf.

The consideration for such service (SAR 50) is subject to VAT at the standard rate of 159,
regardless of the method of calculation, whether as a fixed amount or as a percentage of the visa
fee.

Accordingly, Diamond Company is required to charge VAT on the value of the service provided
to the Ministry in accordance with its tax invoice, disclose such VAT, and remititin its periodic tax
return submitted to ZATCA.

5.3 Self-Accounting of VAT by the Customer

A taxable person resident in the Kingdom must self-account for VAT in its tax return (using the
reverse charge mechanism) by assessing and calculating the tax imposed on supplies received
in the following cases:

« Where the place of supply of the goods or services is in the Kingdom; and
« Where the supplier is a non-resident person in the Kingdom. 29

A non-resident supplier is not required to charge VAT on supplies made to a taxable customer
in the Kingdom, and in most cases the non-resident supplier is not registered for VAT purposes
in the Kingdom. Accordingly, the non-resident supplier is not required to issue a tax invoice in
respect of such supplies made in the Kingdom. The customer is also not required to issue a tax
invoice to itself in respect of the supplies received.

Nevertheless, a non-resident supplier may be registered for VAT purposes on the basis that it
makes other supplies that require registration in the Kingdom. In such cases, the non-resident
supplier registeredin the Kingdom mustissue a tax invoice in respect of that supply, and such tax
invoice mustinclude the customer’s VAT registration number.%

Example (15):

Cross-Seas Foreign Trade Company is established in Jordan and does not have a permanent
establishment (office or fixed resources) in the Kingdom; therefore, it is not considered resident
in the Kingdom for VAT purposes. The company makes supplies to several establishments
registered for VAT purposes, as well as to unregistered natural persons in the Kingdom,
and the company is registered for VAT in the Kingdom as a non-resident taxable person. The

(29) Article 41, Unified VAT Agreement, and Article 47, Implementing Regulations.
(30) Article 53(5), Implementing Regulations
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company regularly sells its products to Al-Sabah Fertilizers Factory in Riyadh. These products
are usually imported into the Kingdom, and VAT is paid on them to ZATCA by Al-Sabah Factory.
During the company sales representative’s annual visit to the Kingdom, the factory requested
the replacement of some parts. The company representative purchased the replacement parts
from a local supplier and delivered them personally to the factory. This transaction is considered
ataxable supply made by the company to the factory. The company must account for VAT, issue
atax invoice to the factory, and remit the VAT to ZATCA iniits VAT returns as aregistered person
under the VAT system.

The tax invoice for this example is included in the invoice annex of this Guideline.

5.4 Issuance of Invoices under the Profit Margin Scheme

A taxable person may apply to calculate the tax due on the supply of eligible used goods by
applying the profit margin method, after receiving a notice of approval from ZATCA to use such
method (provided that all the requirements set out in Article 48 of the Implementing Regulations
of the Law are fulfilled). In such cases, specific conditions must be applied to the tax invoice in
relation to the purchase and sale of eligible used goods.

VAT may be calculated using the profit margin method only on goods that are classified by ZATCA
as eligible used goods at the time of supply. ZATCA approved used vehicles as eligible goods for
the calculation of tax using the profit margin method in July 2023G, provided that such vehicles
are classified as an "eligible used vehicle" by ZATCA, that the vehicle is located in and has been
previously used within the Kingdom, that the seller is registered with ZATCA for VAT purposes
and s licensed to conduct the activity of trading in vehicles, and that the seller has purchased the
vehicle from anon-taxable person, or from ataxable person for purposes other thanits economic
activity, or from a supplier applying the profit margin method. In addition, the licensed trader must
obtain ZATCA's approval to be considered eligible to apply the profit margin method to eligible
used vehicles.

With respect to the issuance of a tax invoice under the profit margin scheme, the following must
be observed:

5.4.1Purchase of Eligible Used Goods from a Non-Taxable Person

Where ataxable person (the customer) purchases eligible used goods from anon-taxable person,
the taxable person (the customer) mustissue aninvoice in respect of the purchase of such goods
to the non-taxable person. As this invoice relates to a supply made by a non-taxable person
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(whichis a non-taxable supply), such document does not constitute a tax invoice. Nevertheless,
this document must satisfy other specific requirements set out in the Implementing Regulations
of the Law.*

5.4.2 Sale of Eligible Used Goods by a Taxable Person

Where a taxable person is eligible to apply the profit margin scheme and elects to use this
method in selling eligible used goods, the taxable person is considered to be making a taxable
supply. However, the tax is included in the selling price and is not deductible by the purchaser.
Accordingly, the tax must not be shown as a separate amount on the issued invoice.

Instead, the issued invoice must include an indication that "VAT has been charged on the profit
margin in respect of those goods."“#4

Example (16):

Al-Murooj Trading Company, acompany registeredin Riyadh for tradingin used goods, purchased
used goods and subsequently sold them (with the addition of a profit margin) to a customer for
SAR 200 fromits warehouses in Riyadh. Assuming that such goods are classified as eligible used
goods and that ZATCA has approved Al-Murooj Company's use of the profit margin method, VAT
will be imposed only on the profit (and not on the selling price). The tax invoice must include
the consideration inclusive of tax, together with an indication that VAT has been charged on the
profit margin. The tax invoice for this example is included in the annex relating to invoices of this
Guideline.

6. Automated/Electronic Invoices

For the purposes of this Guideline, electronic invoices are defined as tax invoices that are issued
and stored in a structured electronic format through an electronic means. A paper invoice that is
converted into an electronic format by copying, scanning, or any other method is not considered
an electronic invoice.

Electronicinvoices may be issuedin accordance with the conditions and procedures appliedinthe
Kingdom and specified in this Section.

6.1Forms of Automated/Electronic Tax Invoices

An electronic invoice is a tax invoice that contains the information and data stipulated in the
Implementing Regulations, and thatisissued electronically inthe prescribed formatinaccordance
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with the Electronic Invoicing Regulation and the controls, requirements, technical specifications,
andprocedural rules necessary for the implementation of the provisions of the Electronic Invoicing
Regulation.

An electronic tax invoice may be issued in the form of an electronic file containing an electronic
copy of a paper tax invoice, which corresponds to and is identical to the paper tax invoice when
printed, such as an invoice in PDF format, or in other data file formats containing the mandatory
fields required in a tax invoice and designed for automatic exchange between systems, such as
XML files.

An electronic copy of a paper invoice is not considered an electronic invoice (for example, a
scanned copy of a paper tax invoice).

6.2 Forms of Electronic Exchange
Where ataxable personissues electronic invoices, it must take the following steps:

Use of an Electronic Invoicing System:

Ensure that the establishment is equipped with a system compliant with the requirements of
electronicinvoicing (Fatoora) forPhase One (thelssuance Phase). The suppliermustcommunicate
withits electronicinvoicing system provider or its technical team to ensure that the establishment
meets the technical and technological requirements.

Issuance and Storage of Electronic Invoices:

Issue and store electronic invoices through electronic invoicing systems, and refrain from issuing
handwritten invoices or invoices generated using word processing software.

Ensuring the Inclusion of All Tax Invoice Elements:

Issue electronicinvoices in a systematic mannerin compliance with the VAT systems. In addition,
ensure the following:

1. Inclusion of the purchaser's VAT registration number if the purchaser is registered for VAT
purposes, and inclusion of the invoice type as the title "Tax Invoice.” A QR Code may be
included (optionally).

2. Mandatory inclusion of a QR Code through the technical solution in accordance with the
electronic invoicing requirements, inclusion of the invoice type as the title "Simplified Tax
Invoice,” and inclusion of the invoice number.
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6.2.1Qualified Electronic Signature

A qualified electronic signature is considered a signature created in accordance with the Electronic
Transactions Law issued under Cabinet Resolution No. 80 dated 7" Rabi’ al-Awwal 1428H/27®
and approved by Royal Decree No. M/8 dated 8th Rabi’ al-Awwal 1428H/28" April.

6.2.2 Electronic Data Interchange (EDI)

Electronic Data Interchange (EDI) is the exchange of data between one computer and another,
allowing automatic processing by the recipient.

When using EDI, there must be an agreement between the parties and partners involved in the
electronic dataexchange (inadditionto any third party issuing electronicinvoices). The agreement
must include provisions regarding the use of procedures that ensure the authenticity, integrity,
and clarity of the data source.

6.3 Mandatory Automated/Electronic Invoices

The Implementing Regulations stipulate that tax invoices must be issued electronically in
accordance with the Electronic Invoicing Regulation and any other regulations, circulars, or
decisions issued by ZATCA in this regard.®"

7. Credit and Debit Notes

A credit note is acommercial documentissued by the supplier/seller to the purchaser andis used
as evidence of areduction in the value of a sale. A credit note is issued in various cases, including
correcting an error, when the invoice amount was higher than due, when a discount was not
applied correctly, or when goods are damaged or do not meet the specifications requested by
the purchaser and are returned in full or in part to the supplier. For VAT purposes, a credit note
reflects the supplier’'s adjustment to decrease the consideration related to a previously issued tax
invoice for the supply of goods or services.

Conversely, a debit note reflects the supplier's adjustment to increase the consideration related
to a previously issued tax invoice for the supply of goods or services.

A taxable person making an adjustment to the supply consideration must reflect the adjustment
through a credit note or debit note usedto correct the original tax invoice.®*? Theissued notice must

(31) Article 53(6), Implementing Regulations
(32) Article 57, Unified VAT Agreement, and Article 54, Implementing Regulations
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comply with the requirements of a tax invoice under Article 53 of the Implementing Regulations,
in addition to specifying its type ("Credit Note" or "Debit Note") and the serial number of the tax
invoice that the notice amends.

7.1Cases for Issuing a Credit Note or a Debit Note

A taxable person shall adjust the supply value through a credit note or debit note in the following
cases, where a tax invoice has beenissued:

1. The supply is canceled or suspended after it has occurred or has been considered to have
occurred, in whole or in part.

2. Thereis asubstantial change or modificationin the nature ofthe supply thatresultsinachange
tothe tax due.

3. The supply value was previously agreed upon, and then modified for any reason, including
offering an additional discount after the completion of the sale.

4. Upon the return of goods or services, or any part thereof, to the Supplier, and the Supplier
accepts such return.3

5. Anerroris discoveredin the supplier's or customer’s information stated on the invoice.
Example 17:

A factory made an advance payment to a construction company for the purpose of building a
new warehouse. The construction company issued a tax invoice for the portion of the advance
received. Before the project commenced, the construction company withdrew from the project,
and the supply was canceled. A credit note was issued relating to the previously issued tax
invoice.

Example 18:

Arab Union General Trading Company issued an invoice on 1st November 2021 relating to the
delivery of several shipments to Al-Sahm Al-Dhahabi Food Distributions Company. Upon
reviewing the prices in April 2022, Arab Union discovered that incorrect prices were applied for
two items in the supply, resulting in undercharging Al-Sahm.

Arab Union agreed with Al-Sahm to issue a debit note reflecting the additional amount due for
those goods, referencing the serial number of the original tax invoice as well as the supply date.

(33) Article 40(1), Implementing Regulations
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The debit note referred to in this example can be found in the Notes Annex of this Guideline.

Itis not permissible toissue a credit note or debit note for any payment or account adjustment that
does notrelate to a prior supply of goods or services.

Example 19:

Al-Aziz Electronics Company decided to provide SAR 200 as a credit balance to all its regular
customers for the occasion of Eid. Since this credit does not relate to any prior supply of goods or
services, Al-Aziz Company cannot issue a credit note or adjust the value-added tax.

7.1.1 Adjustment of Output Tax

When a credit note or debit note is issued, it shall affect the calculation of both the supplier's
output tax and the deductible input tax of the customer (where the customeris a taxable person).

Accordingly, the supplier shall adjust the output tax as follows: %

Case | Tax treatmentin the Tax Return

If a credit note or debit note is
issued within the same tax periodin
which the original supply occurred,
or before the submission of the tax
return relating to the original supply

The output tax shall be adjusted (increased or
decreased) within the tax period in which the
credit/debit note was issued, so that the net output
tax appears in the Amount field of the tax return.

The output tax shall be adjusted (decreased)
within the tax period in which the credit note was
issued or the event triggering the adjustment
occurred, whichever is later, so that the output tax
amount related to the credit note appears in the
Adjustments field of the tax return.

If a credit note isissued after
the submission of the tax return
relating to the original supply

If the consideration is adjusted
upwards (issuance of a debit
note) after the submission of the
tax return relating to the original
supply:

If the customer was a taxable person on the date of the original supply and had previously

The output tax shall be adjusted (increased) in
the tax period in which the event triggering the
adjustment occurred, so that the increased output
tax appears in the Amount field of the tax return.

deductedinputtax onthat supply, the customer shall correctthe input tax to reflect the tax amount
calculated on the adjustment in the tax period in which the credit or debit note was issued.

(34) Article 40, Implementing Regulations
(35) Article 40(6), Implementing Regulations
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7.2 Notification Forms and Timing

Credit or debit notes must be issued no later than 15 days of the month following the date on
which any of the circumstances requiring the issuance of the note occurred.®®

7.2.1 Adjustments to Multiple Supplies

As part of commercial practices, a supplier may make a single adjustment to consideration
affecting multiple supplies (e.g., quantity discount applied over a certain period).

It is permissible to issue one single credit or debit note reflecting adjustments to multiple tax
invoices issued to the same customer. In such cases, the note must clearly reference the tax
invoices being adjusted in addition to the adjusted amount.

Example 20:

Arab Group Logistics Company issued an invoice to Al-Majd Transport Company on 31st October
2021 for the delivery of several items. On 6th April 2022, goods were returned by the customer,
and Arab Group issued a credit note, referencing the number of the original tax invoice.

Example 21:

Al-Majd Company later returned a number of goods to Arab Group. Since these goods were
supplied at different times and under different tax invoices, Arab Group may issue a single credit
note to Al-Majd Company dated 12/08/2022, instead of issuing multiple credit notes. The note
must reference the tax invoice numbers for each original supply.

The credit notes referred to in this example can be found in the Notes Annex of this Guideline.
8. Record Keeping

8.1General Principles

A taxable person shall maintain certain records for VAT purposes, including invoices, books, and
accounting documents, for the period prescribed by the Law at a minimum.

Both the Unified VAT Agreement and the Kingdom's VAT Law and its Implementing Regulations
stipulate obligationsregardingrecord-keepingfor VAT purposes.©”

These obligations are in addition to any other requirements imposed on persons in the Kingdom,

(36) Article 54(6), Implementing Regulations
(37) Article 59, Unified VAT Agreement; Article 66, Implementing Regulations
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including those related to record-keeping under the Commercial Book Law®® or any other
applicable regulations.

The primary requirement and purpose of record-keeping is to document VAT calculation,
declaration, and disclosing for VAT purposes, particularly during audits and reviews.

During inspections and audits conducted by ZATCA, the taxable person shall make all invoices,
accounting books, records, and related accounting documents available to ZATCA employee
conducting the audit. If the taxable person maintains invoices and accounting records on a
computerized system (electronically), the taxable person shall, upon request by ZATCA
employee, provide printed or electronic copies of such electronic files containing the required
information.®?

8.2 Required Records

The Unified VAT Agreement specifies that a taxable person must retain tax invoices, books, and
accounting records for a certain period at a minimum. This legal requirement is considered broad
in scope.

For VAT purposes, the focus of this requirement is on documents that detail the supplies made
(including delivery and payment), VAT calculation on those supplies, and the process of recording
these transactions in accounting records and VAT returns.

The following is an illustrative list of documents, to name but a few, that ZATCA is expected to
review upon request:

« Allissued and received tax invoices
« Accounting books and documents

. Contracts and agreements relating to sales and purchases, and any correspondence
containing details of those supplies.

» Bank account statements and any other financial records
« Import, export, and shipping documents

. Otherrecords related to the calculation of VAT and the filing of the tax return

(38) Royal Order No. M/61dated 27/6/1989
(39) Article 64, Implementing Regulations
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8.3 Record Retention

8.3.1Form and Location

Records must be retained within the Kingdom in electronic form (with access to the relevant
server on which such records are stored). In cases where the taxable person is resident in the
Kingdom, the computer or server must be located within the Kingdom. As stated above, the
taxable person must provide Authority officials with copies of electronic files upon request during
audit and inspection. A taxable person who has a permanent establishment in the Kingdom may
have a centralized computer system located outside the Kingdom; in such case, it is required
that a workstation be available at the permanent establishment in the Kingdom through which
access can be obtained to all data and accounting entries related to the calculation of VAT for the
permanent establishment in the Kingdom.

A non-resident taxable person who has not appointed a representative in the Kingdom must
appoint a third party established in the Kingdom to fulfill the obligations of retaining invoices,
documents, books, and records stipulated under the Law and the Implementing Regulations, in
accordance with the E-Invoicing Regulation and any other regulations issued by the ZATCA in this
regard.

Other requirements related to the electronic retention of records for VAT purposes include the
following:

« Original supporting documents for all entries recorded in the accounting books must be
retained locally.

« Thetaxable person must document data entry into the computer system and the processing
system for accounting entries, for review when required.

. The taxable person must take the necessary security measures and implement adequate
controls, which are subject to review and inspection, to prevent tampering.

o ZATCA may conduct an automated review of the systems and software used by the taxable
personinthe preparationofitsautomatedaccounts.“

8.3.2 Language

The Implementing Regulations stipulate that records must be retained in the Arabic language.

(40) Article 66(3), Implementing Regulations
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In cases where the taxable person elects to store records electronically, data must be entered
into the computer system in the Arabic language and must correspond to the physical records®“".

8.3.3 Record Retention Period
General Cases

All records must be retained for a basic period of no less than six (6) years®“? from the end of the
related tax period.

Movable Assets and Capital Assets

A longer retention period has been specified in respect of records relating to movable capital
assets for the entire adjustment period stipulated in Article 52 of the Implementing Regulations,
plus an additional 5 years. This period commences from the date on which such assets are
acquired by the taxable person.

In cases where the useful life of any capital assets, as determined in accordance with the taxable
person’s accounting practices, is less than 6 years, the minimum retention period for records
relating to such assets shall be the determined useful life plus an additional 5 years.“?

Real Estate

Tax invoices, accounting books and records, and documents relating to real estate must be
retained for a period of not less than 15 years in all cases.®¥

8.3.4 Retention of Records by a Third Party

Ataxable personresidentin the Kingdom may appoint a third party to retain invoices, documents,
books, andrecords in accordance with compliance requirements. In all cases, the taxable person
remainsdirectlyresponsibleforsuchcompliance.®)

8.4 Special Cases

Non-Resident Taxable Persons

Where a non-resident person does not have a permanent establishment in the Kingdom and has
a tax representative resident in the Kingdom, the tax representative must retain the invoices,

(41) Article 66(3), Implementing Regulations - without prejudice to any obligations stipulated under other laws
(42) Article 66(1), Implementing Regulations

(43) Article 66(1), Implementing Regulations

(44) Article 59, Unified VAT Agreement

(45) Article 66(4), Implementing Regulations
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books, records, and accounting documents relating to the non-resident person.“®)

Where a non-resident person does not have a tax representative in the Kingdom, such person
must retain invoices, documents, books, and records in the Kingdom by appointing a third party
tocomply withrecordretentionrequirements.“”

Both the tax representative and the third party are required to provide Authority officials with
physical copies or electronic files upon request during audit and inspection.

Cash Basis Accounting

All taxable persons who apply cash basis accounting for the calculation of VAT®® must retain
annual sales records (less than SAR 5,000,000) together with their regular records to verify
their eligibility to use cash basis accounting for VAT purposes.

Further information and details regarding cash basis accounting can be found in the General
Guideline on VAT.

Supplies of Used Goods

Any taxable person who elects to use the margin scheme for calculating tax on any supply of
qualifying used goods must maintain arecord of all qualifying used goods purchased and supplied
by them.

Further details regarding the required records are stipulated in the Implementing Regulations.#9
Additional Record Requirements

ZATCA has the right, at any time, to request additional records from any person for registration,
audit, and assessment purposes in cases where ZATCA deems it necessary. A justification for
requesting such additional records exists.

Where required, ZATCA will notify the taxable person of the need to provide the additional
records within 20 days, or within a reasonable timeframe, depending on the nature of the
information®°

(46) Article 66(5), Implementing Regulations
(47) Article 66(4), Implementing Regulations
(48) Article 46, Implementing Regulations
(49) Article 48(10), Implementing Regulations
(50) Article 66(6), Implementing Regulations
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9. Input Tax Deduction

9.1General Provisions
A person registered for VAT purposes may deduct input tax imposed on goods and services that
they purchase or receive in the course of their economic activity. Input tax may be deducted on:

« VAT charged by aregistered supplier in the Kingdom;

« VAT self-assessed by a person registered for VAT purposes under the reverse charge
mechanism;

o VAT onimports paid to ZATCA upon importing goods into the Kingdom.
As a general rule, input tax relating to exempt supplies of VAT may not be deducted.

In addition, input tax may not be deducted on any expenses incurred that are not related to the
economic activity of the taxable person (including certain restricted types of expenses, such as
entertainment services, cultural services, food services, and restricted vehicles®"), or any other
costs associated with supplies exempt from VAT.

Input tax constitutes a credit balance recorded in the VAT return and is deducted from the VAT
charged on supplies (output tax) made during that period.

Input tax may only be deducted if the taxable person holds a tax invoice or customs documents
evidencing the tax due (or any alternative document proving the amount of input tax paid or
payable, subjectto ZATCA's approval).©?

9.2 Proportional Deduction of Input Tax

Input tax relating to exempt supplies of the taxable person, such as exempted financial services
or exempted real estate supplies®®, may not be deducted.

Where a taxable person’s supplies include both taxable and exempt supplies, the person may
deductinputtaxrelating to the taxable portion only. If the taxable personincurs general expenses
or costs in respect of both taxable and exempt supplies, such expenses and costs must be

(51) Article 50, Implementing Regulations — List of Restricted Expenses

(52) Article 49(7), Implementing Regulations

(53) It should be noted that real estate supplies are exempt from VAT, as real estate disposals are subject to Real Estate Trans-
action Tax (RETT) at arate of 5%. For further details, please refer to the Real Estate Transactions Guide.
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accurately apportioned to determine the portion relating to taxable supplies.

Input tax is determined in accordance with the following provisions:©%
Input Tax directly attributable to Sales .
Transactions subject to VAT Fully deductiblew
Input Tax Directly Attributable to Sales .
Transactions Exempt from VAT Not deductible
A Expenses Il bis LR i eleels Proportional Deduction based on Apportionment
allocated directly

General expenses or costs incurred by a taxable person in respect of both taxable and exempt

supplies must be apportioned to correctly reflect the use of such costs for the taxable portion of
the taxable person'’s activities.

The proportional deduction for taxable supplies made during a specific year is calculated using
the following default method:
Value of taxable supplies made by the taxable person during the
preceding calendar year

Total value of taxable and exempt supplies made by the taxable
person during the preceding calendar year

The above method does not include supplies of capital assets made by the taxable person, as
these would distort the use of input tax.

ZATCA may approve alternative methods for calculating the default proportional deduction of
input tax in cases where such methods better reflect the actual use of VAT incurred. Further
information on input tax deduction and partial VAT recovery is provided in the Guideline on Input
Tax Deduction.

9.3 Deduction of VAT Paid under the Reverse Charge Mechanism

VAT paid by a taxable person under the reverse charge mechanism may be deducted provided
that the goods or services are received for the purpose of conducting an economic activity aimed
at making taxable supplies.

Disclosure of VAT under the reverse charge mechanism is a condition for claiming the related
deduction. In ordinary cases, output tax and input tax are reported in the same tax return (Box 9).

Where VAT is self-assessed under the reverse charge mechanism by the customer, the
supplier does notissue atax invoice for this purpose.®

(54) Article 51, Implementing Regulations
(55) Article 44(3), Unified VAT Agreement
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Consequently, the customer will not hold a tax invoice from the supplier in relation to the tax
imposed. ZATCA accepts, in cases where a commercial invoice is provided by a non-resident
supplier, that it serves as evidence of the tax imposed in addition to the consideration due.

9.4 Timing of Tax Deduction

According to the Unified VAT Agreement, the customer’s right to deduct input tax on a supply
arises in connection with the supplier's obligation to charge and collect VAT on the supply, i.e.,
the date of supply.

The right to deduction arises when the deductible tax becomes chargeable in accordance with
the provisions of this Agreement.®®

This is subject to the general condition requiring the taxable person to retain the tax invoice in
order to claim the deduction, in addition to any other conditions specified concerning tax deduction
under the laws of the Kingdom of Saudi Arabia.

For a taxable person using the invoice-based accounting method for reporting tax®”, the right to
deduct input tax arises in the tax period in which the date of supply occurs. This date is generally
the date of receipt of the goods or services and the date ofissuance ofthe tax invoice or alternative
document by the taxable person.

A taxable person (the customer) may not deduct input tax related to a supply until the tax invoice
issued for that supply is available during the relevant tax period.

If the tax invoice is received in a subsequent tax period, the Implementing Regulations allow the
taxable person to deduct the input tax in tax periods following the period that includes the date
of supply, provided that this does not exceed five (5) years after the year in which the supply
occurred.®®

9.5 Special Cases -Alternative Documents/Evidence

The Implementing Regulations specify additional documents that may be relied upon as evidence
where the documents listed in the Unified VAT Agreement are not available:

. A simplified tax invoice issued correctly in accordance with the Law and the Implementing
Regulations.

(56) Article 44, Unified VAT Agreement
(57) Article 45, Implementing Regulations
(58) Article 49, Implementing Regulations

46



« Where the supply involves the transfer of goods to another member state, a commercial
document or any other document evidencing the value on which VAT was calculated at the
date of transfer.

o Other commercial documents permitted at the discretion of ZATCA, demonstrating that the
taxable person was correctly charged and paid the related VAT .9

ZATCA considers that, in all cases, a taxable person receiving a supply of goods or services is
required to retain a tax invoice. However, if a tax invoice is not available or is incomplete, other
documents may be used as evidence of the right to deduct input tax. ZATCA may, atits discretion,
allow the use of such documents.

Example (22):

Tarigisaregistered VAT traderinthe Kingdom and purchased goods from asupplierforSAR3,000.
The supplier issued a tax invoice including its tax registration number and supply details but did
notinclude the customer’s (Tariq's) address or the quantity of goods supplied. Tarig's responsible
accountant requested a corrected invoice, but the supplier did not issue one. Since the tax invoice
is incomplete, Tarig holds a document evidencing the details of the supply. ZATCA may, at its
discretion, accept this invoice as evidence/alternative commercial document. Accordingly, Tariq
may deduct the input tax on this invoice based on the documents he holds regarding the supply
and evidence of payment of the VAT for this supply.

9.5.1Invoices in a Language other than Arabic

Tax invoices must include the required information in Arabic in addition to any other language
used. This means that an invoice issued without the information in Arabic will not be considered a
valid tax invoice for the purposes of VAT in the Kingdom.

In all cases, a taxable person receiving a supply of goods or services is required to retain a valid
tax invoice in Arabic to substantiate the right to deduct input tax. However, if a taxable person
retains an invoice issued in a language other than Arabic but which meets all other requirements
for a tax invoice under the Implementing Regulations, ZATCA may-at its discretion-allow the
customer to use this invoice as an alternative document to evidence receipt of the supply and
input tax incurred, thereby enabling the exercise of the right to deduct input tax, provided the
following criteria are met:

. The invoice complies with the other requirements for issuing tax invoices as set out in

(59) Article 49(7), Implementing Regulations
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the Implementing Regulations.©®®

« Thetaxable person has other evidence that the VAT due to the supplier has been paid (e.g., a
bank statement or supplier receipt).

. Thetaxable person provides ZATCA, upon request, with a certified translation of any invoice
requested during an audit or for any other reason.

The taxable person is not required to obtain prior approval from ZATCA to use invoices in a
language other than Arabic as an alternative evidence for deducting input tax for each invoice,
provided the invoices meet all the criteria outlined above.

This discretionary procedure affects only the customer’s right to deduct input tax based on
the invoice and does not relieve the supplier of goods or services from issuing invoices in
accordance with the requirements of the Implementing Regulations. Failure to comply with
these requirements constitutes a violation of the Law and the Implementing Regulations, subject
to applicable penalties.

10. Tax Obligations

Everytaxable personmust assess their tax liability and comply with the conditions and obligations
related to VAT. This includes registration for VAT where applicable, accurately calculating the net
tax payable, remitting the tax by the due date, retaining all necessary records, and cooperating
with Authority personnel upon request.

If a person is uncertain about their obligations, they should contact ZATCA via the website (zatca.
gov.sa) or other communication channels. They may also seek external advice from a qualified
consultant. The following section outlines the main tax obligations specified under the Law and
the Implementing Regulations.

10.1 Submission of VAT (VAT) Declarations

Every personregistered for VAT, or a person authorized to act on their behalf, must submita VAT
returnto ZATCA for each monthly or quarterly tax period, as applicable. The tax return constitutes
aself-assessment by the taxable person of the tax due for that period.

Monthly tax periods are mandatory for taxable persons whose annual revenues exceed SAR
40,000,000, while the standard tax period for other taxable persons is three months.

(60) Article 53(5), Implementing Regulations, outlines the items that must be included in a tax invoice.
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The VAT return must be completed, and the net VAT payable settled, no later than the last day of
the month following the end of the tax period to which the return relates.

Further information on completing VAT returns is available in the Simplified Guideline for
Submitting a VAT Return, accessible on ZATCA's website at zatca.gov.sa.

If the tax return results in a refundable tax liability to the taxable person, or if the taxable person
has a credit balance for any reason, the taxable person may claim a refund of this amount after
submitting the tax return or at any time within five years by submitting a refund request to ZATCA
which will review such requests and directly refund the amount due for accepted refund claims
to the taxable person.©"

10.2 Record Keeping

All taxable persons must maintain appropriate tax records relating to the calculation of VAT
for audit purposes. Section 8 of this Guideline provides detailed information regarding record-
keeping obligations.

10.3 VAT Registration Certificate

A resident taxable person registered with ZATCA under the VAT system must display their VAT
registration certificate at their main place of business, all branches, and e-commerce stores,
ensuring it is visible to the public.

Failure to comply with this requirement will expose the violator to the penalties prescribed under
the Law.

10.4 Correction of Previous Errors

If a taxable person identifies an error or an incorrect amount in their submitted tax return, or
fails to comply with any tax obligation, they must notify ZATCA and correct the error through an
amended tax return.

If the error results in a tax difference exceeding SAR 15,000, the taxable person must notify
ZATCA within 20 days of becoming aware of the error or incorrect amount and amend the
previous return. For minor errors resulting in a tax difference of less than SAR 15,000, the error
may be corrected by including that amount, in addition to the net tax due that must be reportedin
the tax return submitted to ZATCA for the tax period during which the error was discovered.®?

(61) Article 69, Implementing Regulations.
(62) Article 63, Implementing Regulations
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For further information on correcting errors, please refer to ZATCA's website at zatca.gov.sa.

11. Penalties

The Authority may impose penalties or sanctions on taxpayers in relation to violations of the
provisions and conditions of the VAT Law and its Implementing Regulations.(®?

Non-Field Violations

Description of the Violation Associated Penalty

Not less than the amount of the due tax.

Submission of incorrect documents with the

intent to evade payment of the due tax or to . Not exceeding 3 times the value of the
pay an amount less than the due tax. goods or services.

« Notlessthan the amount of the due tax.
Transporting goods from or to the Kingdom

without payment of the due tax. . Not exceeding 3 times the value of the

goods or services.

Failure to register for VAT purposes within the

specified registration period. 5AR10,000.

Submission of anincorrect tax return,

amendment of a tax return after submission, or | 25% of the difference betweenthe calculated
submission of any document to the Authority tax and the due tax. The Authority may
relating to the due tax, resulting in an error increase the penalty rate up to a maximum of
in calculating the tax amount at less than the 50% or reduce it down to 0%.

amount due.

Failure to submit the tax return within the 5-259, of the tax for which the return should
specified time. have been submitted.

59% of the due tax for each month or part

Failure to pay VAT within the specified time. thereof.

Collection of VAT without registration for tax

purposes A penalty of up to SAR100,000.

Inthe above cases, if the violation is repeated within 3 years from the date of issuance of the final
decision regarding the penalty, the Authority may double the penalty in the event of recurrence
of the violation.

(63) Chapter 16, Articles 41,42, 43, 44, and 47: Tax Evasion and Penalties — Value Added Tax Law.
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The Authority determines the level of the penalty or sanction imposed on the taxable person,
taking into consideration the conduct of the taxable person and their VAT compliance record, in-
cluding the taxable person'’s fulfillment of the obligation to notify the Authority of any errors and
cooperation with the Authority to correct such errors.

The penalty associated with the violation of “submission of an incorrect tax return, amendment
of a tax return after submission, or submission of any document to the Authority relating to the
due tax resulting in an error in calculating the tax amount at less than the amount due” shall be
calculated as shown in the table above, in accordance with the following rules.

First: Increase of the Penalty

The Authority has the right to increase the penalty rate associated with the violation of “submis-
sion of anincorrect tax return, amendment of a tax return after submission, or submission of
any document to the Authority relating to the due tax resulting in an error in calculating the tax
amount at less than the amount due” by up to a maximum of 509, of the difference between
the calculated tax and the due tax, in the event that one or more aggravating factors apply, as
follows:

1. The penalty shall be increased by 109% where the errorin the returnis associated with a case
of tax evasion for which a decision has beenissued by the Authority, in accordance with Article
39 ofthe VAT Law.

2. The penalty shall be increased by 10% where the taxable person’s compliance record is
classified as very poor.

3. The penalty shall be increased by 5% where the taxable person’s compliance record is
classified as poor.

4. The penalty shall be increased by 5% where the percentage of the difference between the
calculated tax and the due tax, payable or refundable, relating to the total periods subject to
amendment, exceeds 20% for returns relating to monthly tax periods, or exceeds 409, for
returns relating to quarterly tax periods.

Second: Reduction of the Penalty
The Authority may reduce the penalty rate associated with the violation of “submission of an in-
correct tax return, amendment of a tax return after submission, or submission of any document

to the Authority relating to the due tax resulting in an error in calculating the tax amount at less
than the amount due” down to 0%, where one or more mitigating factors apply, as follows:
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1. The penalty shall be reduced by 5% where the taxable person’'s compliance record is
classified as good.

2. The penalty shall be reduced by 5% where the percentage of the difference between the
calculated tax and the due tax, payable or refundable, relating to the total periods subject to
amendment, is less than 5% for returns relating to monthly tax periods, or less than 15%, for
returns relating to quarterly tax periods.

3. The penalty shall be reduced by 10% where the taxable person pays the amount of the
difference between the calculated tax and the due tax payable within 30 days from the
assessment decision issued by the Authority.

4. The penalty shall be reduced by 159% where the taxable person is classified as a micro-
enterprise. For the purposes of these rules, a micro-enterprise is deemed to exist where the
value of its annual taxable revenues does not exceed SAR 3,000,000 during the 12 months
preceding the tax period subject to audit and assessment.

5. More than one mitigating factor shall not be combined in relation to the mitigating factors
stated above, except for the factors relating to payment of the due tax set out in these rules.

As an exception to the provisions of this item (Second), the penalty rate shall not be reduced if the
error in the return is associated with a case of tax evasion for which a decision has been issued
by the Authority.

Third: Rules for Determining Taxable Person Compliance

The Authority determines the level of compliance of the taxable person based on the number of
errors in their previous tax returns in relation to submitting returns by their due dates or paying
the due tax by its due date, as follows.

1. The taxable person’s compliance shall be deemed good where there are no violations during
a period of 12 months.

2. The taxable person’s compliance shall be deemed poor for a taxable person submitting
monthly returns where more than 2 and up to 6 violations are committed during the last 12
months, and for a taxable person submitting quarterly returns where 1 or 2 violations are
committed during the last 12 months.

3. The taxable person’s compliance shall be deemed very poor for a taxable person submitting
monthly returns where more than 6 violations are committed during the last 12 months, and
for ataxable person submitting quarterly returns where more than 2 violations are committed
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during the last 12 months.
Fourth: No Penalty for Incorrect Tax Return in the Following Cases

1. Where the taxable person corrects the return in accordance with the provisions of Article 63
of the Implementing Regulations of the VAT Law, provided that such correction takes place
before notification of the commencement of audit and inspection procedures by the Authority.

2. Where the difference between the calculated tax and the due tax is less than SAR 5,000.
Fifth

Where the taxable person corrects the return through the voluntary disclosure form after being
notified of the commencement of audit and inspection procedures, and such correction exceeds
509 of the calculated and due tax differences resulting from the audit and assessment, the
penalty shall be reduced to 10%. Where the taxable person pays the due tax payable within 30
days from the date of the assessment notification, the penalty shall be reduced to 0%.

Field Violations

All field violations commence, upon commission, with notifying the violator and providing
awareness thereof, and granting an appropriate time period ranging from 30 to 60 days to
rectify them, except for the violation relating to preventing or obstructing Authority employees
from performing their duties and tasks. In such case, the violator shall be granted a period not
exceeding 10 days from the date of imposition of the last penalty to rectify the violation, which
shall be imposed consecutively in the event of repeated commission by the violator.

For the classification table of general VAT violations and the violations and penalties specifically
related to the provisions of the Electronic Invoicing Regulations, reference shall be made to the
guideline issued on the classification of general VAT violations.

12. Request for an Interpretative Decision (Tax Ruling)

If you are uncertain of how Tax applies to a specific activity or a specific transaction that you are
conducting or intend to conduct, after reviewing the relevant statutory provisions and the related
guideline, you may submit a request to the Authority to obtain an Interpretative Decision in
accordance with the Tax Ruling Requests Guideline.
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13. Contact Us

For further information regarding any transaction subject to VAT, please visit the website: zatca.
gov.sa, or contact us at the following number: 19993.

14. Frequently Asked Questions (FAQS)

1. What are the main obligations relating to tax invoices?

The principal obligations relating to tax invoices consist of issuing a tax invoice containing the
information stipulated in Article 53 of the Implementing Regulations of the VAT Law, as clarified
in this Guideline, in addition to full compliance with the provisions of the E-Invoicing Regulation
and the controls, requirements, technical specifications, and procedural rules necessary for the
implementation of the provisions of the E-Invoicing Regulation. This includes compliance with
the approved technical solution formats and the issuance of tax invoices in electronic form in
accordance with the rules and provisions specified therein.

2. lIsitrequired to display the Tax Identification Number of the supplier/customer on the
invoice?

The tax invoice must include the Tax Identification Number of the supplier. In cases where the
customerisrequiredto self-account for the tax onthe supply, the tax invoice must alsoinclude the
Tax Identification Number of the customer and a statement that the customer will self-account for
VAT. The tax invoice may also include the Tax Identification Number of the customer as additional
information in cases other than those mentioned above.

3. Arethere differences in the form of invoices depending on the parties to the supply (for
example: invoices issued to small non-registered shops compared to large shops)?

Consideration is given to the value of the supply and the person to whom the goods or services
are supplied. If the value of the supply is less than SAR 1,000, or if the supply is made to a natural
person who is not subject to tax, the supplier may, in such cases, issue the simplified tax invoice
in accordance with the information previously clarified.

4. Isthe use of a self-billed tax invoice permitted?

Yes, subject to meeting the relevant criteria. A self-billed tax invoice may be issued by the
customer to the supplier (on its behalf) in respect of supplies made by the supplier.

This is also subject to prior agreement between the two parties, and the agreement must include
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procedures for each invoice to be approved by the supplier, in addition to an undertaking from the
supplier not toissue a tax invoice in respect of those supplies.

5. Currently, paperinvoices are not sent to customers for low-value supplies. How may a
customer who has not received aninvoice deduct Input Tax?

The customer must obtain a valid tax invoice (which may be a simplified tax invoice) in order to
deduct the tax. Such invoices shall be issued and stored entirely in electronic formin accordance
with the previously clarified requirements and provisions.

6. Whatis a simplified tax invoice?
A simplified tax invoice is a tax invoice that contains certain basic information about the supplier

and the transaction. It may be issued where the value of the supply is less than SAR 1,000 or for
supplies made to natural persons who are not subject to tax.

7. Isitrequired to declare the value of VAT on the invoice even if the customer is not subject
to tax?

Yes, the invoice mustinclude the value of the tax even if the customer is not subject to tax.

8. Howis VAT calculated on the invoice? Is it calculated after discounts or on the full amount
before any deductions?

VAT shall be calculated based on the actual value in respect of the supply of goods or services
after discounts or reductions. The invoice mustinclude all such information relating to the value of
the supply after discount, the value of the discount, any reductions, in addition to the tax amount
and the total invoice amount inclusive of tax.

9. Is the tax calculated on each item of the invoice separately or on the total value?

If all goods or services stated on the invoice are subject to the rate of 15%, the tax may be applied
to the total invoice value. However, where goods or services are subject to different rates, the tax
shall be calculated separately for eachitem.

10. How will invoices be submitted to ZATCA?

ZATCA has launched the E-Invoicing requirements (FATOORA), which are implemented in two
phases:
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Phase One (effective from 4th December 2021):

Phase One requires taxpayers to issue and retain invoices electronically through an electronic
invoicing system compliant with the requirements of ZATCA.

Phase Two (effective from 1st January 2023 on a phased basis):

Phase Twoisreferredto as the Integration Phase, under which the taxpayer’s electronicinvoicing
systems must be integrated with the system of ZATCA (FATOORA Platform), and electronic
invoices must be issued in the required format.

1. Isit permissible to include the Tax Identification Number of the tax group on tax invoices,
or is this number solely for use with ZATCA?

The Tax Identification Number of the tax group must be stated on all invoices issued by all
members of the tax group.

12. What should | do if the value of the supply stated in the invoice submitted to the customer
changes?

Where the value of the supply is amended after the issuance of the tax invoice, the taxable
person who made the supply mustissue a credit note or debit note as provided in Article 54 of the
Implementing Regulations, in accordance with the requirements and controls of the E-Invoicing
Regulation. In such case:

« Acredit note shall be issued where the value of the supply is amended downward.
. Adebit note shall be issued where the value of the supply is amended upward.

13. When must the invoice be issued?

The tax invoice must be issued within 15 days from the end of the calendar month following the
month in which the supply occurred.

14. If I sell to regular customers, is it permissible to issue a single invoice at the end of the
month covering all supplies made to those customers and treat it as one transaction?

In such case, it is permissible to issue a summary tax invoice covering all supplies made by the
supplier during a month, provided that all supplies includedin the invoice were made by the same
supplier, within the same tax period, and to the same customer, and that the invoice complies
with the applicable conditions.
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15. Are branches required to state the name of the head office or the branch, noting that the
registered name appearing on the registration certificate is that of the head office?

For VAT purposes, the tax invoice must be issued in the name of the head office as registered on
the registration certificate. The branch name may also be included.

16. What is the tax policy regarding the electronic archiving and retention of documents?
Tax invoices must be retained electronically in accordance with the retention requirements,
controls, requirements, technical specifications, and procedural rules necessary for the

implementation of the provisions stipulated the E-Invoicing Regulation. They must be retained
for the period prescribed in the Implementing Regulations of the VAT Law.
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Annex on Tax Invoices

Standard Tax Invoice (Section 4.3)

A o 6)gilo
TAX INVOICE

AL SALAM SUPPLIES CO. LTD

6591301 Wlayjgill o Ll &5 pw

Invoice #100

100 :6)qilall po)

Invoice Date:6/4/2021

©£2021 Jupl 6 :6)gilal Ayjli

Date of Supply:6/4/2021

02021 JJp1 6 :2))qUl Al

Supplier:

:3jgall

Al Salam Supplies Co.LTD

6592301 Wlayjgill o Ll &5 pw

Prince Sultan bin Abdulaziz Road

Guitoglul - jpjell e (p glakw poll Guyb

Phone: 221619200

221619200 :1ilo

Email: info@Al-salam.sa

info@Al-salam.sa :ugialul ayull

Supplier Tax Identification Number:

:3jg0l) Al Jawidl 06

310175397400001 310175397400001
CUSTOMER: :Jrosll
AL KAWTHAR MARKETS HaAall \9|g.uJ|
SA'AD BIN ABDELRAHMAN FIRST ROAD uepall Jall (poapiae (paew Gupb
SHIPPING ADDRESS: ol lgic
2119 - SA’AD BIN ABDELRAHMAN FIRST ROAD uicall Jall (paaplaie (paow Gupb - 2119

OTHER INFORMATION

Purchase Order Number: 2001341
Payment Due Date: 6/5/2021
Invoice issuance time: 5:00

Al dlogleo

2001341 :clpiul yol a3
0202110 6 : laxiwlll Ayli
5:00 :6gilall jlap| cubgi

NATURE OF
GOODS OR TAXABLE TAX (SAR)
UNIT PRICE AMOUNT TAX RATE
SERVICES Ql.’.ANT IITY aw pall
. 6a11gll j2uw 0 2Bl 2uall au pAall i
gl gLl Juolad du Al (yrg=2w Ju))
Oloadll
ltem A - il 200.00 1 200.00 %15 30.00 230.00
[tem B - u ail 250.00 1 250.00 %15 37.50 287.50
ltem C- a2 aill 350.00 1 350.00 %15 52.50 402.50
Item D - 5> ail 50.00 2 100.00 %15 15.00 115.00
Shipping and 80.00 %15 12.00 92.00
Handling- (jauib
&1)479
980.00 dolaall doydll o elidiwl) Julaa Ul TOTAL (EXCLUDING VAT) 980.00
147.00 doliroll doudll dw b cgano TOTAL VAT 147.00
1,127.00 Galwall 2lall sllaa] TOTAL AMOUNT DUE 1,127.00
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Tax Invoice in Foreign Currency (Example 3)

A o 6)gilo
TAXINVOICE

Al Madinah Chemical Company

duibioyall olgall 6)ladl digaall G5 i

Invoice #611

611:6)qilall 09

Invoice Date:18/3/2021

02021 )

o 18 :6)gilall Ayl

Date of Supply: 18/3/2021

02021 yujlo 18 :2yygill Ayl

Supplier:

:3jgoll

Al Madinah Chemical Company

uibioyall lgall 6)ladl digaall G5

Al Jubail Industrial City

duclinll Juall digao

Phone: 033416487

033416487 :uilo

Email: info@madinah.sa

info@madinah.sa :uigptalUl ag pli

Supplier Tax Identification Number:

gl pAll il 00)

310175398400002

310175398400002

CUSTOMER:

:Josl

Al Safa Plastic Factory

Al Jubail Industrial City

uclinll gl digao

SHIPPING ADDRESS:

gl glgic

819 - Al Jubail Industrial City

OTHER INFORMATION

Purchase Order Number: 2778

Payment Due Date: 28/03/2021

Invoice issuance time: 5:00

duclinl

Juall disao - 819
JAl wlogleo

2778 :clyiul 1ol 08
02021 yujlo 28 : Gléniw Ul Al
5:00 :6)gilall Jlan] Cubdgi

TAXABLE
"é’gTOUDRSEg: UNIT PRICE AMOUNT TAX (USD) TOTAL (USD)
e (USD) QUANTITY (USD) TAX RATE & awyAll 1) |
i | Juoolds 622gll jouw dwosll )\l 2loll auynll (JUg> J892) €9 i')
S Jtaypoi j1ig)) JUgo) &y pAll Jtaypol) yrade
J1ad0l)
Industrial
aﬁ‘r em'cj:; 40.00 1,250 50,000.00 %15 7,500.00 57,500.00
_uclio
Shipping and
Handling - - 1,260.00 %15 189.00 1,449.00
51,260.00 Jtas oLl jugall uloa Ui TOTAL USD 51,260.00
(a8lroll Goydll Guy o elidiwl) (EXCLUDING VAT)
7,689.00 Jraypolljgall-aslialldasilléu o egono TOTAL VAT - USD 7,689.00
yw Jidgzudl Jupu - aslaall oyl Gy pd cgano | TOTALVAT - SAREXCHANGE RATE
28,361.00 02021 4ujlo 18 16 Las Jygaill at18/03/2021: TOTALVAT - SARSART | 28,833.75
Tygew Juy 3.75 = 1ol jligs UsD=3.75
58,949.00 Jtapolll jUgall - gaiuwoll 2lall gulaa TOTAL AMOUNT DUE - USD 58,949.00
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Tax invoice including a Quantity Discount (Example 4)

Ay o 6)gilo
TAX INVOICE

Shahd Al Sham Electronics Company

Guigialul 6jga 1 oLidl 1gd b iy

Invoice #334

334 :9)qilall 0o

Invoice Date:12/11/2022

£2021 j106gi 12 :8)gilall Ayl

Date of Supply:12/11/2022

£2021 j106gi 12 :23)gill Ayl

Supplier:

:3)qall

Shahd Al Sham Electronics Company

Guiguialull 8jga U oliull agd &5

Prince Sultan bin Abdulaziz Road

duilogud! - jyj=ll aic oy lakw poll Gusb

Phone: 221634100

221634100 :jlo

Email: info@Alsham.sa

info@Alsham.sa :uigptalul 2yl

Supplier Tax Identification Number:

:3)gol) iy pAll il 08)

310122347900001

310122347900001

CUSTOMER:

:Jaosll

Company

Sama Saudi Telecom and Information Technology

Ulogleolllaglgiaiquullng W dysgsul Low 65 i

Riyadh, King Fahad Road

106 cllall b - Ly

SHIPPING ADDRESS:

ol lgic

101 - Riyadh, King Fahad Road

OTHER INFORMATION
Purchase Order Number: 112
Payment Due Date: 30/11/2022

Invoice issuance time: 5:00

16 cllall Guyb - pLyl - 101
LppiaLogbzo

112 :elpiul ol 08y

02022 11a6gi 30: §laaiwl 3yl
5:00 :6)gilall jlan] cudgi

TAXABLE AMOUNT
NATURE OF
SUPPLY UNIT PRICE QUANTITY (EXCLUDING VAT) TAX RATE
1ygill Juolai aupall 2581 2lall
(G0LAall oyl du s olitiwl)
ltem A
e 0
i 200.00 200.00 015
ItemB
0
T 250.000 250.00 1015
ltem C
0
~ 2 350.000 350.00 015
ItemD
0
> 2yl 50.00 100.00 1015
Volume
discount (100.00) %15
800.00 %15 dwuis d6laall ogdll duy pal @Bl 2luall % Amount subject to VAT at 15 800.00
120.00 Jg2w Ju)) dslaalldosdlidn o) VAT (SAR) 120.00
920.00 Gl glall gulaa] TOTAL AMOUNT DUE 920.00
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Taxinvoice including supplies not subject to the standard 159 rate (Example 5)

Qo 0)gilo

TAXINVOICE

Hope Makers for Medical Equipment Company

duhll alazol Jolll gliv 5y

Invoice #34

34 :9)qilall 0oy

Invoice Date:15/10/2020

02020 pgisi 15 :8)gilall Ayl

Date of Supply:12/10/2020

£2020 pgisi 12 :ay)gill Ayjli

Supplier:

:3jgall

Hope makers for Medical Equipment Company

duhll alazoll Jolll gﬁo asb i

Prince Turki bin Abdullah Al Saud Road

diloglull - >gew YT allluc (p 15y polll Guyb

Phone: 0112828401

0112828401 :jlo

Email: info@hope-makers.sa

info@hope-makers.sa : uigytal Ul 2yl

Supplier Tax Identification Number:

:3)gal) o pAll Juuudd! 08y

310175332400005

310175332400005

CUSTOMER:

:Jaosll

AL Amal Specialized Hospital

. ..”LJ-onI s e

Sa'ad Bin Abdelrahman First Road

Jiepall Jolll goagiae (p aew Gupb

SHIPPING ADDRESS:

gl lgic

2119 - Sa’ad Bin Abdelrahman First Road

OTHER INFORMATION

Purchase Order Number: 2001341
Payment Due Date: 31/10/2020
Invoice issuance time: 5:00

uicall JoUl oaplaie (p aow Guyb - 2119

Al dilogleo

2001341 :clyidl yol 08y

02020 pgisi 31:Glantwll Ayl
5:00 :6)gilall jlan] cusgi

NATURE OF GOODS UNIT TAXABLE TAX (SAR)
OR SERVICES PRICE QUANTITY AMOUNT TAX RATE au pall
of gludl Juolas JRuw duoall BB gloll  EwypAll duu Ju))
Gloadll - gaagll g il (1292w
Iltem A - Zerorate
qualified medical good
dub 2lw il 10.00 400 4,000.00 %0 0.00 4,000.00
duwd) dev A dlogo
ailal jonll
Item B - Zerorate
qualified medical good
b glw g aidl 17.50 50 875.00 %70 0.00 875.00
duwd) dev A dlogo
alall jonll
4,875.00 aslaroll doudll dus s eliiiwb) yulaall) TOTAL (EXCLUDING VAT) 4,875.00
00.00 aslaalldosdlidu pdegono TOTAL VAT 00.00
4,875.00 Griwall glall uloa| TOTALAMOUNTDUE 4,875.00
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Simplified Tax Invoice (Example 7)
8o dan p5 6)gilo
SIMPLIFIED TAX INVOICE

(aél o " o ".." a!.:l.J.D. Prs see o d'ngjJI EUl:Jl)

(Option1- includes VAT amounts)

Sid
The Green Garden Markets clpAall &dyanJl Glguwl
Invoice Date:12/4/2021 ©02021/4/12 :6)gilall AU
Supplier: 3jgoll:
The Green Garden Markets elypaall dayanl Glgwl
Al Muraba' - Al Dabab Street Juall gjlw gipall 1a
221634300 :ilo
2)g0l Al Jaauuddl pb):
NATURE OF GOODS OR SERVICES UNIT PRICE (EXCLUDING VAT) QUANTITY
Sloaall gi glull Juolas dayall “”*DG‘LUL‘:N“’I‘)‘) - duasll
ltem A - 1 2l 20.00 1
ltem B - w aiwl 25.00 1
Item C - 2 aul 35.00 1
ltem D - 5 aidl 5.00 2
90.00 CLOLDDJ|0.QLQJ|0.LJ_|.DCLLLL1UU)JULQ3U|) TOTAL (EXCLUDING VAT) 90.00
135 aslAall doudll & b £gano TOTALVAT 135
103.5 Gailuwoll év_.l.;oJI LﬂchJQI TOTAL AMOUNT DUE 103.5

Invoice issuance time: 5:00 5:00 :6)gilall jlao| cubgi

Invoice serial number: 54545151498 54545151498 :6)qilall Wyeall yluwlwill 05yl
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Ao duu p 6)gilo
SIMPLIFIED TAX INVOICE
(adlall dadill du po Jady Jildall gl gl - &t Al
(Option 2 - Statement VAT inclusive)

oH

s o St

The Green Garden Markets

Invoice Date: 19/4/2021

Supplier:
The Green Garden Markets

Al Muraba’ - Al Dabab Street

S
Sl

clpAAll ddyandl Glguwi
£2021 11119 :6)gilall Ay)li
2jgoll:

clyparll dayanl Glgwi
Juall gjlw upall n
221634300 :ilo

UNIT PRICE

NATURE OF GOODS OR SERVICES (INCLUDING VAT) QUANTITY
Sloadll gl lull Juolas 8angllju
ltem A - | 2l 21.00 1 21.00
ltem B - w 2l 26.25 1 26.25
ltem C - 2 ail 36.75 1 36.75
ltem D - 5 2l 5.25 2 10.50

94.50

Invoice issuance time: 5:00

Invoice serial number: 54545151498
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dw 5 Y15 p0k0) Griuallgliall sulon]
(@slaalidoudll

TOTAL AMOUNT DUE
(Including%15 VAT)

5:00 :6)gilall jlan] cuogi
54545151498 :6)gilall b yeoll yhuwlwill adyl




Tax invoice summary (Example 8)

A o 6)gilo
TAX INVOICE

Gulf Arabian Equipment Co.

Ulazoll yupell alAl 85y

Invoice #234

234 :6)gilall po)

Invoice Date:30/9/2022

02022 poiuw 30 :§)gilall M)l

Invoice Period: 1September - 30 September 2022

02022 paiw 30 - 02022 paiuw 1:6iall

Supplier:

3)goll:

Gulf Arabian Equipment Co.

Ulazoll yupell adAl d540

Abha - Bani Malek Road

cllo iy Guyb - Lgil

Phone: 072299998

072299998 :uilo

Email: info@GAECO.sa

JUgHAIUI 2yl info@GAECO sa

Supplier Tax Identification Number:

2)gol) Al Juuudl 05

310175397400008

310175397400008

CUSTOMER:

Juosll:

Al Bait Al Amer Construction Co.

Sile i ) polell ! 65 i

OTHER INFORMATION
Purchase Order Number: 445581

Payment Due Date: 30/10/2022
Invoice issuance time: 5:00

Jeddah, Al Khayal Road Juall EJLﬁJ -6aa
SHIPPING ADDRESS: gl glaic:
335 - Jeddah 335-6a2

wjiiabglao
445581 :clpiul 1ol 08)

02022 pgiisi 30 Gl iwll Ayl
5:00 :6)gilall jlav] cuogi

TAXABLE (TAX (SAR
NATURE OF GOODS OR SERVICES DATE QF . AMOUNT TAX RATE 6uudi o (TOTAL (SAR
. SUPPLY Ayjli auall Al
UloaAJl gl glull Juolai 2)qill 2\l 2loll el €900l
au Al (1292w Ju))
Equipment Hire (1Sep. - 30 Sep.
. 2922) . 30/9/2022 4,200.00 %15 630.00 4,830.00
Hoiuw 30 - podiuw 1) Ulaeo pabi
2022)
On-site maintenance - 3 hours @
SAR500/hour o
Uy 500) Gilcbw 3 - gdgall 16 &l 17/9/2022 1,500.00 /015 225.00 1,725.00
aclw JAJ J1ogeuw)
Spare parts - Catalogue ID:
MX 5005 17/9/2022 880.00 %15 132.00 1,012.00
06) Aglis - juc 2hho: MX 5005
Urgent Call-out Fee o
el oleaiwl oguw) 18/9/2022 600.00 015 90.00 690.00
7,180.00 aolarall oyl Gy o clifiwl) yulaadl) TOTAL (EXCLUDING VAT) 7,180.00
1,077.00 aoslroll oudll du b £goro TOTAL VAT 1,077.00
8,257.00 Gaiwall glall Juloa] TOTAL AMOUNT DUE 8,257.00
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Tax invoice for continuous supplies (Example 9)

Ay o 6)gilo
TAX INVOICE

AL Nakheel Security Services Company

duloal Sload) Judill 85 b

Invoice #211 211:6)qilall 09)
Invoice Date:4/11/2020 02022 jn6qi 4 :6)gilall Ayl
Date of Supply:4/11/2020 02022 j06gi 4 :23)qil Al
Supplier: >jgall:

AL Nakheel Security Services Company

éulondl ciloadd JuAill &b pis

Prince Sultan bin Abdulaziz Road

duilaglull - jyjell uc (g glalw ol Gigb

Phone: 221634200

221634200 : Wil

Email: info@Nakheel.sa

Jugalll apdl: info@Nakheel.sa

Supplier Tax Identification Number:

2)g0d yu pall Juuuddl 05):

310122397400001

310122397400001

CUSTOMER:

Juo=ll:

Al Saleh Factories for Iron and Steel

nllguaslalnlligilno

Jubail Industrial City

duclinll Juall dijao

Premises ADDRESS:

Jlgisll:

113 - Jubail Industrial City

OTHER INFORMATION
Purchase Order Number: 6554
Payment Due Date: 10/11/2020
Invoice issuance time: 5:00

113 - éuclinll Juall digao

Uil tilogleo

6554 :clpiul 1ol 08)

£2020 p0ogi10 : Gliniw i Al
5:00 :6)qgilall jlav| Cubgi

NATURE OF TAXABLE
(TAX (SAR
SUPPLY PERIOD | AMOUNT | 1AxRATE e TOTAL
Remote Month
security October
services 20,000.00 2020 20,000.00 %15 3,000.00 | 23,000.00
ge gol iloar HOisT pgais
1 2020
20,000.00 | @slaall dagdll dy o elitiwl) gulaall) | TOTAL (EXCLUDING VAT) | 20,000.00
3,000.00 dolraroll dogdll Gy £gaa0 TOTAL VAT 3,000.00
23,000.00 i)l @lall ulon] TOTAL AMOUNT DUE 23,000.00
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Self-billed tax invoice issued on behalf of the supplier (Example 11)

3)gall e abull 6)5lo duu s 6)gilo
Self-billed Tax Invoice

AL Faris Marketing Company

Bagutil oyl 3

Invoice #912

912 :6)qgilall ag)

Invoice Date:14/5/2021

02021 gylo 14 :8)gilall Ay)li

Date of Supply:14/5/2021

02021 glo 14 :24)gill Ayl

Supplier:

3jgoll:

AL Salam Agency Services Company

e U5gl Lo oLl a5 i

Prince Sultan bin Abdulaziz Road

duilagludl - jpjell ue (g glalw ol Gib

Phone: 221619200

221619200 :Wijlo

Email: info@Al-salam.sa

Jugalll apdl: info@Al-salam.sa

Supplier Tax Identification Number:

2)gol) yuu pall Juauuddl 05):

310175397400001

310175397400001

CUSTOMER:

Jaosll:

AL Faris Marketing Company

Gl yu)lall 85w

SA'AD BIN ABDELRAHMAN FIRST ROAD

OTHER INFORMATION
Purchase Order Number: 20333
Invoice issuance time: 5:00

call Jolll yasllauc o 22w Giyb

Al Uilogleo
20333 :clpill jol 08
5:00 :6)gilall jlap| cubgi

NATURE OF
GOODS OR TAXABLE (TAX (SAR
SERVICES PRICEUNIT | quanTiTY | AMOUNT TAX RATE .
. Sasll o i Al dti s pall
I &5 6aagll jouw = BRI ol S
EJJ‘JJ 'Lm . e . U
Gloadll gi G all (y1og=w Ju))
Sales
commission:
%2 of referred
sales during
April 2021 13,800.00 1 13,800.00 %15 2,070.00 15,870.00
%?2 :2u dlgoc
Jo Il (yo
2021 Jpl
13,800.00 aslrarall aydll G b eliliwb) gLJLQ;yI) TOTAL (EXCLUDING VAT) 13,800.00
2,070.00 aolrrall doudll Gug o £9020 TOTAL VAT 2,070.00
15,870.00 Gl 2luadl JLJLQ3| TOTAL AMOUNT DUE 15,870.00
Supplier required to account for Output Tax of SAR 2,070.00 in respect of this invoice number 912 issued
on18/5/2021
6)olnll 912 o) 6)gilall oim e s13g2w Ju) 2,070.00 douds Sl Ao du pd cuing (JT 3jgall yuc uagly
02021110 18 Ayl
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Tax invoice for the supply of used goods (Example 16)

Ao 0)gilo

TAXINVOICE
Al Murooj Trading Company )bl agpall 5 Ji0
Invoice #1133 1133 :6)qilall s
Invoice Date: 5/7/2022 02022 glgy 5:6)gilall Ayl
Date of Supply: 5/7/2022 02022 gugy 5 :2y)qill Ayl
Supplier: 3)gall:
Al Murooj Trading Company ay)aill agpodl 45 pw
Prince Sultan bin Abdulaziz Road awiloudud! - pjell uc (p glalw ol Qb
Phone: 221635600 221635600 :wilo
Email: info@Almurooj.sa Jugpalll ay pll: info@Almurooj.sa
Supplier Tax Identification Number: 3)gol) yuu pall Juaawddl 00):
310155347900001 310155347900001
CUSTOMER: Jro=ll:
Mr. Abdel Rahman Bin Saleh Al Rashdi J1awldl Ao (o Plage Aol
Riyadh, Al Takhasussi Street JuaoAll gl - oLyl
SHIPPING ADDRESS: ALl lgic:
101 - Riyadh, Al Takhasussi Street 101 - yuanAill ¢jlw - pL
Payment Due Date: 30/06/2021 02022 (jg2 30 §laniwll Ayl

OTHER INFORMATION JIAl logleo
Purchase Order Number: 98 98 :clpiull yol ad)

Payment Due Date: 15/7/2022 02022 gugy 15 : §laniwl Ayl
Invoice issuance time: 5:00 5:00 :6)gilall jlav] cuogi

NATURE OF SUPPLY UNIT PRICE | QUANTITY TOTAL
239l Jaolai 6angll jouw droall Julaaul
Item A (Used good) - serial number 9119
i 200.00 1 200.00
9119 Jlului 06 - (Aloeiwo delw) | Al
200.00 | dslioll dagill g Jorio) yulaadl) | TOTAL (Inclusive VAT) 200.00

Tax due in accordance with the profit margin scheme

(Article 48 of the Implementing Regulations Value Added Tax)

dolioll doudl du Al dudaiidl dajll (po 48 65lall) yﬂluimLmdﬁ,gijLébgﬁ.;,udJI.g;ou" L)
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Annex for Notices - Debit Note (Example 18)

(K20 Jl2]

Debit Note
The United Arab General Trading Company dolell §jlail) yup=ll 5T UI 65 pi
Debit Note #211 21 :jleaw i 06)
Debit Note Date:6/4/2022 02022 Jl 6 jleiw Jl Al
Supplier: 5jgall:

The United Arab General Trading Company

dolell )il Jupll Sl 85 i

AlWashm - Riyadh

Pyl - pibgl

Phone: 221554200

221554200 :\ile

Email: info@unitedarab.sa

JugalUl oy pdl: info@unitedarab.sa

Supplier Tax Identification Number:

3)god) oAl Jrwdl 08):

310199787400001 310199787400001
CUSTOMER: Jro=ll:
Golden Arrow Food Distribution Company awlaellaley joill yuoill oguull 5 pi

Olaya - Riyadh

OTHER INFORMATION
Purchase Order Number: 6554

Payment Due Date: 30/11/2021
Invoice type: monetary

sl - Ly

U‘uii(.':logl:m

6554 :cluill joi 08)

£2021 ygitsi 30 : Gléniwl Ayl
1283 : 8)gilall ggi

This debit note relates to invoice number 818, issued on 1/11/2021
02021 paogil Ayl 6)olnll (818) 06) 6)gilall Gleiy (paall JwUl o

NATURE OF
GOODS OR PRICE TAXABLE TAX (SAR)
SERVICES ADJUSTMENT QUANTITY AMOUNT TAX RATE o
dxaall BB 2ol | duy Al G
Qudl Jrolas Jazolljull - O - . L
loadll gl G pall (g1rg=w Juy)
Price 200.00 1 200.00 %15 30.00 230.00
adjustment
ltemA
- Jaxo jouw
I aiul
Price 250.00 1 250.00 %715 37.50 287.50
adjustment
ltemB
- J1x0 jouw
o2l
450.00 doudll duy s Jold pé) Jazall yeudl  lloa] TOTAL PRICE ADJUSTMENT 450.00
aolrroll) ) (excluding VAT)
67.50 aoliall doydll du o £gono TOTAL VAT 67.50
517.50 Gaiwall gloll guloa TOTAL AMOUNT DUE 517.50
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Credit notes (Examples 20 and 21)

> jlid]
Credit Note
(Option 1: Credit note for one invoice)

(622l 6)gilal (il jleib] :Ug Ul &l

The Arabian Group Logistics Company

dwibngll loaall duwyell degonoll 5 pi

Credit Note #211

21 3l Ul 08y

Credit Note Date:6/4/2022

02022 Jupl 6l ] Ayl

Original Date of Supply:31/10/2021

02021 pgiisi 31: o Dl 2y)gill 3g)li

Supplier:

>jaall:

The Arabian Group Logistics Company

dviwagll Aloaall 6aaiall Gwyell degonall 65 pi

AlWashm - Riyadh

Pyl - gl

Phone: 221554200

221554200 :wilo

Email: info@Arabgroup.sa

uugpalll apll: info@Arabgroup.sa

Supplier Tax Identification Number:

5)gol) Al Juouwidl pd):

310155787400001

310155787400001

CUSTOMER:

Juosl:

Al Majd Transportation Company

Gl azallab

Olaya - Riyadh

OTHER INFORMATION
Purchase Order Number: 6554
Invoice type: monetary

LulsJl - Ul

du'aif.':lo

6554 :clpill ol 08

L"ju.('j.i:('5]9.'|'Lt'JJI(c_g,i

NATURE OF

02021 pgisi 31;

This credit note relates to invoice number (334), issued on 31/10/2021

1)l 8)5lall (334) 08) 6)gilall Gleiy (il jledll 1o

TAXABLE TAX (SAR)
GOODS OR UNIT PRICE QUANTITY AMOUNT TAX RATE
SERVICES dw pall
Quul Juolad 6aagll 2w dioAall BBl 2uall au pAall i
Gloadllgl Al (Yrg2w Jby)
Returned Item A 200.00 1 200.00 %15 30.00 230.00
[~ oo el
Returned Item B 250.00 1 250.00 %15 37.50 287.50
fionipo el
‘Tj -
(450.00) aolaoll doudll & s Joli pé) gaipall guloa]) TOTAL RETURNED (excluding (450.00)
) VAT)
67.50 dolaall dasdll éupd £gono TOTAL VAT 67.50
517.50 oLl 2luall gulaa] TOTAL AMOUNT TO BE RECEIVED 517.50
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Credit notes (Examples 20 and 21)
Q> jled]
Credit Note

(Option 2: Credit note for Multiple invoices)

(632210 Jilgal (il le] :éwilil &)

The Arabian Group Logistics Company

dwibwagll loaAll dwyell degoaoll a5 i

Credit Note #615 615 :jle Ul 0d)
Credit Note Date:12/8/2022 02022 Cuucgl 12:)led Ul Ayl
Supplier: 3jgall:
The Arabian Group Logistics Company dwibwagll Ooadall 61 1all dupell degonall 65 pb
Al Washm - Riyadh LUl - ouigll

Phone: 221554200

221554200 :uilo

Email: info@Arabgroup.sa

JugpalUl apdl: info@Arabgroup.sa

Supplier Tax Identification Number:

)90l g pAll Juaawddl 06):

310155787400001 310155787400001
CUSTOMER: Jro=ll:
Al Majd Transportation Company Ublsillarallds
Olaya - Riyadh L=l - Uyl

OTHER INFORMATION
Purchase Order Number: 118

Invoice type: monetary
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J124i: 6)gilall ggi




NATURE OF
GOODS OR
SERVICES

of glull Juolaj
ol

Returned ltem
A, asincluded on
invoice number
7118, issued on
302021 ywjlo

deqjjo dclty

6)g530ll i -
@) 6)gilall 16
6)olnll (7188)
o 3 i
02021

UNIT PRICE

6a1agll j2w

200.00 1

QUANTITY

Guasll

TAXABLE
AMOUNT

2ol Lol

200.00

TAX (SAR)
Gy el
(1292w Ju))

TAX RATE

%15 30.00 230.00

ggmnj

Returned ltem
A, asincluded on
invoice number
9866, issued on

16 2021 plpod
d=ajjo acley
6)g53all i -
06) 8)gilall 16
6)5lnll (9866)
HIpo616 Ayl
02021

250.00

%15 37.50 287.50

(450.00)

dslaall dadll Gy o eliliwl) gaijall ulaa))

TOTAL RETURNED (excluding

(450.00)
VAT)

67.50

asloll oyl & b cgoao

TOTAL VAT

517.50

plisioll lyoll sulos

TOTAL AMOUNT TO BE RECEIVED

67.50

Al

517.50
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